
ORDINANCE NO. 20160303-024

AN ORDINANCE AMENDING CHAPTER 2-5 OF THE CITY CODE RELATING 
TO COUNCIL COMMITTEES AND PROCEDURES FOR COUNCIL 
MEETINGS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF AUSTIN:

PART 1. City Code Section 2-5-26 (Agenda for Council Meetings) is amended to read:

§ 2-5-26 Agenda for Council Meetings.

(A) The city manager shall have the administrative duty to compile the agenda for each 
council meeting, and shall:

(1) group agenda items by council committee, or if an item has not been 
considered by a council committee, by department or by topic;

(2) mark each action item, identifying an item that is an ordinance or a resolution;

(3) list items from the council in a separate section of the agenda, unless the item 
has been reviewed by a council committee;

(4) include the final committee report in the back-up information for each agenda 
item that was reviewed by a council committee; and

(5) include a [sreeifie] notice for an item that was [Het] reviewed by a council 
committee stating that the item was [Het] reviewed by a council committee.

(B) The city manager may place an item on the council's agenda. The city manager 
should not place an item on an agenda unless:

(I) the item has been considered by the appropriate advisory board [ana eeueeil
eemmittee], if any;

(2) the item has been reviewed by a council committee with an accompanying 
recommendation that the item be placed on a future council agenda;

(3) [.,.er] the item is [has eeee] sponsored by four council members; or

( 4) [~] the item is an administrative matter, or [, if aue te ex:igeet eireumstaeees,]
the city manager determines that the back-up material accompanying the item 
is sufficient to provide the council with a full explanation of the item.
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(C) Electronic publishing of draft agenda. The city manager shall:

(1) electronically publish a draft of the agenda on the City Web site not later than 
the ninth day before the regularly scheduled council meeting and supplement 
the initial posting with additional items that have been added;

(2) provide electronic mail notification of the electronic posting of the draft 
agenda to any citizen who requests notification by the established electronic 
notification system;

(3) include as much back-up information for each draft agenda item as is available 
at the time of the initial electronic posting and supplement the initial posting 
with additional back-up information as it becomes available; and

(4) label each draft agenda "Draft Agenda for Council Meeting" and indicate the 
date on which each draft agenda is first electronically published and the date 
on which each back-up item for each item is added to the draft agenda.

[(D) If a eeHReil member, the eity elerk, the eity Bl:lsiter, the elerk ef the mHRieifJal
eeHrt, a mHRieifJal jHsge, er a bears ereates by ChBj'Jter 2 I (City Beaffis) ·.vi shes te 
fJlaee BH item ea a eeHaeil ageasa, the eeHReil member, the eity elerk, the eity 
aHsiter, the elerk ef the mHRieifJal eelirt, the mHRieifJal jHsge, er beara ehair sheHls 
fellew the fJreeesHre set by this sHbseetieR.

(I) The bears ehair mHst be aetiRg eR a vete ef the beara.

(2) The eeHReil member, the eity elerk, the eity aHsiter, the elerk ef the fHHRieifJal 
eelirt, the mHRieifJal jHage, er bears ehair fHl:ISt sHbmit the prefJeses item te the 
eity elerk ·.vhe shall fJrevise a eefJ)' ef the prefJesal te the mayer aRs eity 
maRager. The eeHReil member's prefJesal may iReiHse a fJreferres eefflffiittee 
fer assigemeRt by the mayer.

(3) The mayer shall, Re later thaR the fifth werkiRg say after the Sate the mayer
reeei't·es the 13roposal, or as seee theraafter as 13Faetieahle, assigR the item to a
eot:tAeil staA0iag eofflffiittee. The FRa)'OF shall eeesi0er the f)FOflOSieg eoHReil 
FRefRBer's preferreEi eofflffiittee, if aay. The mayer ma)' assige an item to more
than one eoRlIIlittee. If aR item is assigReEI to meFe than oRe eeHlffiittee, the
mayor may ask the eofflffiittee eh airs to eoerdiRate the eommittees' r0 1lie·l1 aed
te eeRsiser the item either jeiRtly er seEjHeatially.

(4) \¥heR the mayer has seleetes the afJpFefJriate eeHlffiittee, the eity mBHager shall 
fJrSffffJtly previse the writteRprefJesal te the eemmittee's staff liaiseR.
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(a) The liaiseH shall f!FeffltJtly st1bfflit the f!Fef!eses ileffl le the eity 
attemey, the ehief fiHaneial effieeF, ans the aj'Jj'Jfej'Jriate City
0ef)artmeet 0ireetor for re 11ie 1:1.

(b) The eity attemey, the ehief fiHaneiai effieeF, ans the Sej'Jaitfflefll 
sireeteF shall FeSf!eHS 'Nita eelflfilefllS Hel lateF than the fifth bHsiaess 
say afteF FeeeiviHg the f!Fef!eSai freffl the staff iiaisefl. The eity 
attemey's FestJease sheHl0 iHeiHse a f!Fef!eses tJestiHg feF the iteffl.

(e) The eemmittee's staff liaiseH shall eeHsHlt with the f!Fef!esiHg eeHHeil 
H1eH1beF, the eity elerl(, the eity at1siteF, the elerlc ef the FHHHieitJal 
eeHfl, the fflHHieitJal jHsge, eF beaffi ehaiF aHs fflake aHy revisieH le 
the fJFef!eses iteffl that the fJFetJesiHg H1effl0eF, the eity elerlc, the eity 
aHsiteF, the elerl( ef the fflHHieitJal eeHfl, the FHHHieitJal jHsge, eF
boB:Fd ehair reEJBires. 1\ sHBstanti;·e ehange tHHst he revie\ved by the
eity attemey ans the eaief fiHaneial effieeF.

(s) AfteF the f!Fef!esiag H1eH1beF, the eity elerlc, the eity aHsiteF, the elerlc 
ef the fflHHieif!al eeHfl, the fflHHieitJal jHsge, eF beaffi ehaiF has 
af!f!Feves the iteffl the eefflfflittee's staff liaisea shall werl( ·uith the
eoHlffiittee eha:ir to IJlaee the item oe the eext a,·ailahle eofftfllittee
ageasa, whieh shall be He lateF thaH the thirtieth weFkiHg say afteF
the Gate fue item ·:1as assigeeEi to the eommiltee, or as sooe thereafter
as it is f!Faetieable le ffleet the tJestiHg FeE}HiFeffleRt.

(5) The iteffl shall be eeHsiseFes by the eemmittee ans seHt feF eeasiseFatieH te the
foll eeHHeil as f!Fevisee by 8eetieH 2 5 108 (Ce1mrtiHee i\ctiens).]

{ill [fet] Four [If feHF] council members may [wish te bytJass the eemmittee f!Feeess
a!Hl] place an item directly on the council agenda:

(a) The council members should submit items for inclusion on an agenda 
not later than the sixth business day in advance of the council 
meeting.

(b) If an item is submitted later than the time prescribed by this section, 
a sponsor of the item shall certify that the item is time sensitive 
because it is immediately critical to the interests of the City. The 
certification shall be on a form provided by the city manager.

(c) An item submitted for inclusion on the agenda should include 
posting language and a resolution, ordinance, agreement, City board 
report, written and oral public testimony, and other supplemental 
information.
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.{fil [fB]A council member may place an item on a work session agenda for the 
purposes of:

(1) discussion and identifying three other council members who wish to place the 
item directly on a council agenda; or

(2) discussion and identifying three other council members who wish to open the 
item for public comment at a council meeting.

PART 2. Subsection (C) of City Code Section 2-5-102 (Membership of Council
Committees) is amended to read:

(C) The term of a committee member is two years [eRe year] beginning on the date the. 
committee appointments are ratified by the council.

PART 3. City Code Section 2-5-104 (Staff Support) is amended to read:

§ 2-5-104 Staff Support.

(A) The city manager and city clerk shall provide appropriate staff support to each 
council committee.

(B) The city manager and city clerk shall each appoint a staff liaison for each 
committee to assist the chair, with the consent of the committee:

(I) organizing meeting times and places;

(2) preparing and posting the agenda. including identifying items that are district­ 
specific;

(3) preparing the minutes and any other documents created by the committee; and

(4) preparing data to be presented to the committee, including:

(a) public involvement and comment received to date;

(b) fiscal effects, including:

(i) capital requirements; and

(ii) ongoing operational expenses, such as, for example, staffing 
requirements, for the current and future budget years;

( c) legal analysis; and

(d) any other information requested by a committee member, provided 
that, if an information reguest by a committee member will take
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substantial time or resources. the request must be approved by a vote 
of the committee or council. as the manager determines appropriate.

(C) The city auditor shall provide staff support to the Council Audit Committee and 
perform the duties required by Subsection (B). The city auditor shall provide 
support to another council committee as requested by a vote of the committee
[eftait:].

PART 4. City Code Section 2-5-105 (Committee Meetings) is amended to read:

§ 2-5-105 Committee Meetings.

(A) The agenda and the back-up materials for a council committee meeting must be 
posted and open to the public in the same manner as a meeting of the full council
for the committee to take action, receive [ff.¥e] public comment, or meet as a 
committee with another person who is not a council member or the mayor.

(B) Except as otherwise provided, three members of a committee are a quorum. The 
favorable votes of a majority of the quorum present at the meeting are required for 
a committee to take action.

(C) A member of the council may attend a meeting of any committee and participate in 
the deliberation, however only a member of the committee may vote and contribute 
to the, formation of a quorum for a committee meeting.

[(D) At the eelHRHttee ehair's aireetieR, the staff liaiseR shall Ratify a e01:1Reil
FRefRS6f wheR a FRatteF aireetiy affeetiRg prepefly iR that 601:1Reil FReFReer's 
aistriet is 0R the eefRffiittee's ageRaa.)

{ill [tet]The chair of a committee shall preside over each meeting, and, in consultation 
with other committee members and with the assistance of staff, shall:

(1) set the time and place of each meeting of the committee;

(2) set [prepare] the agenda for each meeting, provided that a chair must provide a 
reasonable setting for an item that qualifies under §2-5-106 (Committee
Agendas) [t

(3) prepare !he ffiiRHtes; ans

(4) prepare !he fi0al eelHRHttee repert Vi"hieh shall i0el1:18e aRy repsrts, 
res0!1:1ti00s, aRa ether 80e1:1FReRts ereatea ey the esFRmittee, aRy repsrts freFR 
City esaras, p1:1elie writteR aRS era! testiFR0Ry, mi01:1tes, aRS traRseripts SF 

Yiaes er a1:18i0 ree0rai0gs sf pr0eeeai0gs].
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{fil [fB] The chair of a committee may allow the chair of a City board[, er Hie beam 
ehair's eesigRee,] to provide context and history regarding an item which was 
reviewed by that City board [f!artieif!ate iH Hie eelibe~tieH ef an item].

.{B [tffj] The vice chair of a committee shall perform the duties of the chair in the 
chair's absence.

PART 5. City Code Section 2-5-106 (Committee Agendas) is amended to read:

§ 2-5-106 Committee Agendas.

{.Al Except for the Austin Energy Utility Oversight Committee, two members of a 
committee, or the mayor and one committee member. must sponsor an item on a 
committee agenda. Three members of the Austin Energy Utility Oversight 
Committee must sponsor an item on a committee agenda. The staff liaison shall 
forward a request from the mayor to place an item on a committee's agenda to the 
committee members. The committee [ehair] may place an item on the committee's
agenda during a future items discussion on a committee agenda, or the staff liaison 
may coordinate among potential co-sponsors of an agenda item for placement on a 
committee[, aHEI shall f!laee an item eH ilie eemmittee's] agenda[~

(I) as assigRee B}' tlle FRay0r 1meer Seeti0H 2 5 26(D);

(2) at Hie rel'j:Hest 0f tlle mayer;

(3) at tlle Fel'J:Hest 0f a member 0f the e0mmittee;

(4) at the reqHest ef tv.·e eeuHeil memBers v1Ro are Rot memBers ef the eommittee;
aftd

(5) at Hie rel'j:Hest 0f tlle eity manager].

ail If the city clerk, the city auditor, the clerk of the municipal court, a municipal 
judge, or a board created by Chapter 2-1 (City Boards) wishes to place an item on 
a council committee agenda, the city clerk, the city auditor, the clerk of the 
municipal court, the municipal judge, or board chair should follow the procedure 
set by this subsection.

ill The board chair must be acting on a vote of the board.

m The city clerk, the city auditor. the clerk of the municipal court, the municipal 
judge, or board chair must submit the proposed item to the city clerk who shall 
provide a copy of the proposal to the mayor and city manager.

rn The mayor shall, no later than the fifth working day after the date the mayor 
receives the proposal, or as soon thereafter as practicable, assign the item to a
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council standing committee. The mayor may assign an item to more than one 
committee. If an item is assigned to more than one committee, the mayor may 
ask the committee chairs to coordinate the committees' review and to consider 
the item either jointly or sequentially.

ffi When the mayor has selected the appropriate committee. the city manager shall 
promptly provide the written proposal to the committee's staff liaison.

ru The liaison shall promptly submit the proposed item to the city attorney, the 
chief financial officer, and the appropriate City department director for review .

.(fil The city attorney, the chief financial officer, and the department director shall 
respond with comments not later than the fifth business day after receiving the 
proposal from the staff liaison. The city attorney's response should include a 
proposed posting for the item.

ill The committee's staff liaison shall consult with the city clerk, the city auditor. 
the clerk of the municipal court, the municipal judge, or board chair and make 
any revision to the proposed item that the city clerk, the city auditor, the clerk 
of the municipal court, the municipal judge, or board chair requires. A 
substantive change must be reviewed by the city attorney and the chief 
financial officer.

(fil After the city clerk, the city auditor, the clerk of the municipal court, the 
municipal judge, or board chair has approved the item the committee's staff 
liaison shall work with the committee to consider placing the item on the next 
available committee agenda, which shall be no later than the thirtieth working 
day after the date the item was assigned to the committee, or as soon thereafter 
as it is practicable to meet the posting requirement.

m The item shall be considered by the committee and sent for consideration to the 
full council as provided by Section 2-5-108 (Committee Actions).

PART 6. City Code Section 2-5-108 (Committee Actions) is amended to read:

§ 2-5-108 Committee Actions.

(A) A committee's vote is only advisory to the full council.

(B) A council committee may place an item on a council agenda by an affirmative vote 
of the number of members necessary for a quorum of the committee. A committee 
may take one of the following actions on an agenda item that may [is iHteHEieEi ts] 
be placed on a future council agenda:

(1) recommend the item [seHEi t:Ae item. ts the es1:1Heil wit:A a reeefHHl:eHEiatisH];
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(2) make no [seREI the item te the e011Reil ·uitheut a] recommendation on the item;

(3) recommend against the item;

ill [~] hold the item for further committee review;

ill [f41] refer the item to a City board; or

,(fil [~]refer the item to another council committee.

(C) The city clerk shall post a final committee report publicly [131101ieally]. When an 
item that has been heard by a committee goes to the council, a City board, or 
another council committee, the city clerk shall send a copy of the final committee 
report to the council, board, or committee.

(D) With respect to a zoning matter reviewed by the Planning and Neighborhoods 
Committee, the committee shall attempt to determine disputed facts, identify 
policy issues in controversy, and allow for mediation as appropriate.

(E) The Economic Opportunity Committee shall review monthly, and provide an 
update to the council quarterly, on progress towards meeting the City's minority 
and women owned business contracting goals .

.(El A committee may not direct City staff beyond the council's right of inquiry.

PART 7. This ordinance takes effect on March 14, 2016.

PASSED AND APPROVED

§
§

~~~~--=M=ar=c=h~3'--~~~-'2016 §~~~-r--~~-/--+-f.L...!L.!~=-~

APPROVED: ___CL~----
Anne L. Morgan 

City Attorney

ATTES~CQ+ 1' < '+• k, ~ s a,.~
Jannette S. Goodall 

City Clerk
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