Council Order #25-52
Approval Date: March 10, 2025
Effective Date: April 9, 2025

Town of Orono Ordinances
Chapter 28 PERSONNEL!

ARTICLE I. IN GENERAL

Sec. 28-1. Purpose.

The town council, pursuant to section 1.1.3C of the Charter, is authorized to adopt these rules and policies
governing the administration of the personnel program. The purpose of thesepeteies a personnel policy handbook
is to adopt policies is to facilitate efficient and economical public services and to establish a fair and equitable
system of personnel administration in the town government. Pursuant to these goals, the Council is adopting an
ordinance to approve the process and administration of a personnel policy handbook thischapter that sets forth
policies regulating employment and defines the obligations, rights, privileges and benefits of town employees.

(Ord. No. 95-207, § 1.3.1(A), 12-11-95)

Sec. 28-2. Administration.

& The Town Council, pursuant to Charter, appoints the Town Manager to administer the policies and personnel
policy handbook for the Town of Orono. These poI|C|es shaII beedmmrste#ed—by—the—tequqahager—
#- reviewed at minimum, annually by the
Ordinance Review Committee, submltted to the full Councn for public hearing, and approved by Council
annually after a public hearing. The Town Council may amend the policies in the personnel policy handbook
as needed by Council Order, after having provided public notice of such amendments. The town reserves the
right to amend the peteies personnel policy handbook at any time, in accordance with procedures specified
in the Charter. Provisions set forth in the personnel policies are not contractual, but rather are for the
guidance of employees of the town. The policies are not to be construed as an employment contract.

(b)

er—state—law& The personnel DO|ICV handbook shaII be posted on the town Web5|te made avallable to any

member of the public or staff upon request, and provided to all employees upon hire. All personnel policies,
except for personnel policies or procedures unique to a specific department (e.g. departmental training
policies), must be included in the Personnel Policy Handbook.
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