
 
 
 

ORDINANCE NO. 16-02/LDCT-16-01 
 

AN ORDINANCE OF THE BOARD OF COUNTY COMMISSIONERS OF MANATEE 
COUNTY, FLORIDA, REGARDING LAND DEVELOPMENT; AMENDING THE 
LAND DEVELOPMENT CODE, CHAPTER 3, REVIEW AUTHORITY AND 
PROCEDURES; PART 1, REVIEW AUTHORITY; SECTION 302, HEARING 
OFFICERS; AND SECTION 303, HISTORIC PRESERVATION BOARD; SECTION 
303.2, DUTIES AND POWERS TO GRANT AUTHORITY TO THE HISTORIC 
PRESERVATION BOARD TO HEAR REQUESTS FOR VARIANCES WITHIN 
SPECIFIED HISTORICALLY DESIGNATED AREAS; THE ABOVE DESCRIBED 
VARIANCES ARE LIMITED TO FLOODPLAIN ELEVATION OF STRUCTURES; 
AMENDING SECTION 303.3, MEMBERSHIP AND MEETINGS REGARDING THE 
PROCEDURAL REGULATIONS FOR THE MEETINGS OF THE HISTORIC 
PRESERVATION BOARD; PART VII, OTHER APPLICATIONS; SECTION 347, 
CERTIFICATE OF APPROPRIATENESS; SECTION 347.1, CERTIFICATE OF 
APPROPRIATENESS REQUIRED, REGARDING HISTORIC LANDMARKS; 
SECTION 347.3, REVIEW PROCEDURES FOR PREAPPLICATION MEETINGS, 
SETTING FORTH PROCEDURES FOR ADMINISTRATIVE REVIEW OF 
CERTIFICATES OF APPROPRIATENESS;  AMENDING THE  STANDARDS OF 
REVIEW OF THE CERTIFICATES OF APPROPRIATENESS BY THE HISTORIC 
PRESERVATION  BOARD;  PROVIDING GUIDELINES FOR ALTERATIONS TO 
HISTORIC STRUCTURES; PROVIDING GUIDELINES FOR NEW  
CONSTRUCTION FOR HISTORIC STRUCTURES; PROVIDING FOR GUIDELINES 
FOR THE RELOCATION OF HISTORIC STRUCTURES ALL AS SPECIFIED IN 
SECTION 347.3; CREATING A NEW SECTION 347.4, TYPE OF REVIEW, TO 
PROVIDE PROCEDURAL REGULATIONS FOR CERTIFICATES OF 
APPROPRIATENESS; CREATING A NEW SECTION 347.5, ESTABLISHING 
ADMINISTRATIVE REVIEW; AND AMENDING TABLE 3-1 DEVELOPMENT 
ORDER REVIEW AUTHORITIES; AMENDING PART II,  DEVELOPMENT REVIEW 
PROCEDURES; SECTION 312, PROCEDURES OF GENERAL APPLICABILITY; 
SECTION 312.1, LEVEL OF REVIEW REQUIRED; TABLE 3-1, DEVELOPMENT 
ORDER REVIEW AUTHORITIES REGARDING CERTIFICATE OF 
APPROPRIATENESS; AMENDING CHAPTER 7, ENVIRONMENTAL AND 
CULTURAL RESOURCE PROTECTION; PART III, HISTORIC CULTURAL AND 
ARCHAEOLOGICAL RESOURCES; SECTION 710, HISTORIC LANDMARK 
DESIGNATION, TO PROVIDE CLARIFICATION FOR HISTORIC LANDMARK 
DESIGNATIONS; AMENDING CHAPTER 8, ENGINEERING DESIGN AND 
UTILTIES; SECTION 802, FLOODPLAIN MANAGEMENT; SECTION 802.8, 
FLOODPLAIN VARIANCES FOR REFLECT THE AUTHORITY OF THE HISTORIC 
PRESERVATION BOARD TO GRANT VARIANCES FROM FLOODPLAIN 
REQUIREMENTS FOR HISTORIC STRUCTURES; PROVIDING FOR OTHER 
AMENDMENTS AS MAY BE NECESSARY FOR INTERNAL CONSISTENCY; 
SETTING FORTH FINDINGS; PROVIDING FOR CODIFICATION; PROVIDING 
FOR APPLICABILITY; PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE.

  
THEREFORE, BE IT ORDAINED by the Board of County Commissioners of Manatee 

County, Florida:
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Section 1.  Purpose and Intent.  This Ordinance is enacted to carry out the purpose

and intent of, and exercise the authority set out in, the Community Planning Act codified 
in Part II of Chapter 163, Florida Statutes, and Chapter 125, Florida Statutes, as amended.
 

Section 2. Findings. The Board of County Commissioners relies upon the
following findings in the adoption of this Ordinance:
 

1. The Board has adopted the Manatee County Land Development Code 
(hereinafter the “Code”) which applies to all property in the unincorporated area 
Manatee County. 
 
The Board participates in the certified local government program for historic 
preservation within unincorporated Manatee County and Manatee County 
became a Certified Local Government (CLG) as of October 27, 2014.

 
3. The Land Development Code establishes the Historic Preservation Board with 

certain powers and duties pertaining to historic preservation within 

unincorporated Manatee County.

4. The Board has found that it is in the interest of the public health, safety and 
welfare to adopt the amendments to the Land Development Code set forth 
herein.  
 

5. The Manatee County Planning Commission has reviewed the amendments set 
forth in this Ordinance (LDCT 16-01) as a county-initiated application to amend 
the Code and has found the LDC amendments to be consistent with the 
Manatee County Comprehensive Plan and recommended their adoption to the 
Board on July 14, 2016

Section 3. Amendment of Chapter 3 of the Land Development Code. Chapter 3, 
Review Authority and Procedures, is hereby amended in Section 302, Hearing Officers, 
Section 302.1, Duties, Section 303 Historic Preservation Board, Section 303.3 
Membership and Meetings, Section 303.2 Duties and Powers; Section 347 Certificate of 
Appropriateness, Section 347.1 Certificate of Appropriateness Required, Section 347.3 
Review Procedures; Section 347.4 Type of Review; Section 347.5 Administrative Review 
and Table 3-1, Development Order Review Authorities and Section 3-12, Procedures of 
General Applicability; Section 312.1 Level of Review Required are hereby amended as 
set forth in Exhibit “A” to this Ordinance.

 
Section 4. Amendment of Chapter 7 of Land Development Code. Chapter 7, 

Environmental and Resource Protection, Part III, Historic, Cultural and Archaeological 
Resources, Section 710, Historic Landmark Preservation is hereby amended as set forth 
in Exhibit “B” to this Ordinance.

Section 5. Amendment of Chapter 8 of Land Development Code. Chapter 8, 
Engineering Design and Utilities, Section 802 Floodplain Management, Section 802.8 
Floodplain Variances is hereby amended as set forth in Exhibit “C” to this Ordinance.
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Section 6. Codification.  The publisher of the County’s Land Development Code,
the Municipal Code Corporation, is directed to incorporate the amendments in Sections 3, 
4 and 5 of this Ordinance into the Land Development Code.

  
 

Section 7.  Applicability.  The amendments set forth in this Ordinance shall apply 
to all applications, decisions or controversies pending before the County upon the effective 
date hereof or filed or initiated thereafter.
 

Section 8.  Severability.  If any section, sentence, clause, or other provision of this 
Ordinance shall be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconstitutionality shall not be construed as to render invalid 
or unconstitutional the remaining sections, sentences, clauses or provisions of this 
Ordinance.
 

Section 9.  Effective Date.  This Ordinance shall become effective as provided by
law.

 
PASSED AND DULY ADOPTED, with a quorum present and voting, this 19th day of 
September, 2016.
 
 

BOARD OF COUNTY COMMISSIONERS OF  
MANATEE COUNTY, FLORIDA 

 
 
 
 

By:
Vanessa Baugh, Chairman

 
 
 

ATTEST: ANGELINA COLONNESO 
CLERK OF THE CIRCUIT COURT AND COMPTROLLER

 
 
 
 
 

By:
Deputy Clerk
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EXHIBIT “A” 
AMENDMENTS TO THE LAND DEVELOPMENT CODE 

(strike-through language deleted; underlined language added)
 
Section 302 Hearing Officers.

302.1 Duties. 

Each Hearing Officer shall have the following duties related to land development:

A. To conduct public hearings regarding applications for special permits and 
appeals from determinations on certificates of Level of Service;  

B. To decide applications for Special Permits;  

C. To make recommended findings of fact and conclusions of law, in accordance 
with relevant standards and criteria set forth in this Code; 

D. To decide appeals from determinations regarding certificates of Level of Service;  

E. To decide requests for variances, except floodplain variances in Historical and 
Archaeological Overlay Districts, historic landmarks, property listed with the
National Register of Historic Places (listed after 01-01-17) and/or within the 
historic vista protection zone.  

*  *  *

303.2 Duties and Powers.  

The Historic Preservation Board, in addition to such other powers, duties and authority 
as may be set forth elsewhere in this Code, shall have the following powers and duties:

A. Maintain and update files of the Manatee County Historic Survey for the purpose 
of identifying and conserving those sites, districts and zones of special 
archeological, historic, architectural, or cultural value or interest. In exercising this 
authority, the Historic Preservation Board shall endeavor to improve and expand 
the survey with additional sites, documentary information, oral histories, and 
other such materials as may become available; and to periodically re-evaluate 
the survey to determine whether changing times and values warrant recognition 
of new or different areas of significance. The Manatee County Historic Survey 
shall utilize the format provided by the Florida Master Site File (FMSF), and the 
Building and Development Services Department shall provide copies of all survey 
forms to the FMSF. 

*  *  *  

S. Review and approve any variance regarding floodplain elevation of structures 
within the Cortez Fishing Village a Historical and Archaeological Overlay 
District, a historic landmark area, property listed on the National Register of 
Historic Places (listed after 01-01-17) and/or a historic vista protection area.  

303.3 Membership and Meetings.
 

* * *  
L. Regular Meetings. Regular meetings of the Historic Preservation Board shall be 
held as necessary, with at least four (4) meetings annually one (1) meeting held every 
three (3) months. Meetings may be called by the Chairman of the Board, the Chairman
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of the Historic Preservation Board, a majority of the members of the Historic 
Preservation Board, a majority of the Board or the County Administrator or his or her 
designee. If consideration of a matter is postponed for any reason, the Historic 
Preservation Board may continue the meeting to a special meeting or reschedule the 
matter to the next Historic Preservation Board meeting. The Building and Development 
Services Department shall notify all Historic Preservation Board members of the date
of any continued meeting. A public notice and the agenda for each Historic 
Preservation Board meeting shall be advertised in a newspaper of general circulation 
in Manatee County no less than ten (10) days prior to the date of the public hearing. 
at least thirty (30) calendar days before the meeting. Meeting agendas shall include 
information required by the rules of procedure.
 

* * *
 

Section 347 Certificate of Appropriateness. 
 
347.1 Certificate of Appropriateness Required.  
No person may remove, relocate, alter, restore, renovate, demolish, destroy, 
excavate or build on a historic landmark, property listed with the National Register 
of Historic Places (listed after 01-01-17), in a historical and archaeological overlay 
district or in a historic vista protection area without first obtaining a certificate of 
appropriateness. The following are the specific activities requiring a certificate of 
appropriateness in each designated district.

 

347.3 Review Procedures.

A. Pre-Application Meeting. The applicant shall schedule a pre-application 
meeting in accordance with this Chapter.  The pre-application meeting shall 
be optional for Certificates of Appropriateness requiring administrative 
approval.

B. A. Application Submittal. A person desiring a certificate of appropriateness 
shall submit a written application to the Department Director.  

C. B. Department Director Review. Upon receipt of the complete certificate of 
appropriateness application, the Department Director shall review and act on 
the application in accordance with subsection 347.3 Section 312 if the 
request qualifies for administrative review based on the Overlay District, 
property listed with the National Register of Historic Places (listed after 01-01- 
17) and/or within a historic vista protection area and the type of work 
requested as set forth in subsection 347.2. 

D. C. Historic Preservation Board Review. Applications that do not qualify for 
administrative approval shall be forwarded to the Historic Preservation Board 
for review and approval subject to the provisions of Section 312.8.

E.  D. Criteria for Board Review. In approving or denying applications for 
certificates of appropriateness for alterations, new construction, demolition or 
relocation, the Historic Preservation Board shall consider:

1. the relationship between such work and other structures in the 
landmark Historical and Archaeological Overlay District,  property 
listed with the National Register of Historic Places (listed after 01-
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01-17), in a historic vista protection area or on the historic
landmark;

2. the extent to which the historic, architectural, or archaeological
significance of the historical and archaeological overlay district will be 
affected; the effect of the proposed work on the Historical and 
Archaeological Overlay District, property listed on the National  
Register of Historic Places (listed after 01-01-17), in a historic vista 
protection area or historic landmark upon which such work is to be 
done 

3. the extent to which the historic, architectural, or archaeological 
significance, architectural style, design, arrangement, texture, 
materials and color of the historic or archaeological landmark will be 
affected;  

4. whether the denial of a certificate of appropriateness would deprive the 
property owner of reasonable beneficial use of his property; and 

5. whether the plans may be reasonably carried out by the applicant.

 
E.Additional Guidelines for Alterations  

a. A property shall be used for its historic purpose or be placed in a new use
that requires minimal change to the defining characteristics of the building 
and its site and environment.

b. The historic character of a property shall be retained and preserved. The 
removal of historic materials or alteration of features and spaces that 
characterize a property shall be avoided.

c. Each property shall be recognized as a physical record of its time, place, 
and use. Changes that create a false sense of historical development, 
such as adding conjectural features or architectural elements from other 
buildings, shall not be undertaken.

d. Most properties change over time; those changes which have acquired 
historic significance in their own right shall be retained and preserved.

e. Distinctive features, finishes, and construction techniques or examples of 
craftsmanship that characterize a historic property shall be preserved.

f. Deteriorated historic features shall be repaired rather than replaced. 
Where the severity of deterioration requires replacement of a distinctive 
feature, the new feature shall match the old in design, color, texture and 
other visual qualities and, where possible, materials. Replacement of 
missing features shall be substantiated by documentary, physical or 
pictorial evidence.

g. Chemical or physical treatments, such as sandblasting, that cause 
damage to historic materials shall not be used. The surface cleaning of 
structures, if appropriate, shall be undertaken using the gentlest means 
possible.

h. Significant archaeological resources affected by a project shall be 
protected and preserved. If such resources must be disturbed, mitigation 
measures shall be undertaken.

i. New additions, exterior alterations, or related new construction shall not 
destroy historic materials that characterize the property. The new work 
shall be differentiated from the old and shall be compatible with the
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massing, size, scale and architectural features to protect the historic
integrity of the property and its environment.

j. New additions and adjacent or related new construction shall be 
undertaken in such a manner that if removed in the future, the essential 
form and integrity of the historic property and its environment will be 
unimpaired.

 
F .Additional Guidelines for New Construction. In approving or denying 
applications for Certificate of Appropriateness for new construction, the
Historic Preservation Board shall also use the following additional guidelines:

a. The height of the proposed building or structure shall be visually 
compatible with adjacent buildings and structures.

b. The relationship of the width of the building to the height of the front 
elevation shall be visually compatible to buildings and places to which it is 
visually related.

c. The relationship of the width of the windows to the height of the windows 
in a building shall be visually compatible with buildings and places to which 
the building is visually related.

d. The relationship of solids to voids in the front facade of a building shall be 
visually compatible with buildings and places to which it is visually related.

e. The relationship of the building or structure to open space between it and 
adjoining buildings shall be visually compatible to the buildings and places 
to which it is visually related.

f. The relationship of entrance and porch projections to sidewalks of a 
building shall be visually compatible to the buildings and places to which 
it is visually related.

g. The relationship of the materials, texture and color of the facade of a 
building shall be visually compatible with the predominant materials used 
in the buildings to which it is visually related.

h. The roof shape of a building shall be visually compatible with the buildings 
to which it is visually related.

i. Appurtenances of a building such as walls, wrought iron, fences, 
evergreen, landscape masses, building facades, shall, if necessary, form 
cohesive walls of enclosures along a street, to ensure visual compatibility 
of the building to the buildings and places to which it is visually related.

j. The size of a building, the mass of a building in relation to open spaces, 
the windows, door openings, porches and balconies shall be visually 
compatible with the buildings and places to which it is visually related.

k. A building shall be visually compatible with the buildings and places to 
which it is visually related in its directional character, whether this be 
vertical character, horizontal character or nondirectional character.

 
G. Additional Requirements for Demolitions. No Certificate of Appropriateness
for demolitions shall be issued by the Historic Preservation Board until one (1) 
or more of the following criteria have been met:

a. The applicant has demonstrated that no other feasible alternative to 
demolition can be found.

b. The portion of the structure being demolished has no historic value.
c. The applicant has demonstrated a substantial economic hardship in that 

the property in the historic district cannot be put to reasonable beneficial 
use without the approval of the demolition application.
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d. In the case of an income-producing building, the applicant must
demonstrate that he cannot obtain a reasonable return of economic 
investment from his existing structure.

e. The Historic Preservation Board has determined that the property no 
longer contributes to a historic district or no longer has significance as a 
historical and archaeological landmark. The Historic Preservation Board 
must also determine that the applicant did not cause or allow a change in 
the historic character of the structure by alterations, improvements or 
neglect. Demolition by neglect is a violation of this section.

f.. The Historic Preservation Board may approve, deny or continue a decision 
for a period not to exceed one (1) year on an application for a Certificate 
of Appropriateness for demolition in order to:
 
a. Contact interested individuals and organizations for assistance in 

seeking an alternative to demolition; or
b. Allow an applicant to supply additional information as requested by 

the Historic Preservation Board which may include, but is not limited 
to, evidence showing that plans for a new building on the site will be 
implemented.

 
H. Additional Guidelines for Relocation. When an applicant seeks to obtain a 
Certificate of Appropriateness for the relocation of an historic landmark, property listed 
on the National Register of Historic Places (listed after 01-01-17), a structure in the 
Historical and Archaeological Overlay District or in a historic vista protection area or 
wishes to relocate a building or structure to an historic landmark, to a property listed 
on the National Register of Historic Places or to a historic vista protection area or to a 
property in the Historical and Archaeological Overlay District, the Historic Preservation 
Board shall also consider the following: (1) the contribution the building or structure 
makes to its present setting; (2) whether there are definite plans for the site to be 
vacated; (3) whether the building or structure can be moved without significant damage 
to its physical integrity; and (4) the compatibility of the building or structure to its 
proposed site and adjacent properties.  

a. Upon receipt of the complete Certificate of Appropriateness application, the 
Planning Director shall forward it to the Historic Preservation Board, who 
will, within a reasonable period of time, meet to review and approve the 
application.  

b. The Historic Preservation Board may adopt procedures consistent with the 
criteria set forth in Section 347.3 which would allow review by the Planning 
Department without further review by the Historic Preservation Board for 
certain Certificates of Appropriateness so designated by the Historic 
Preservation Board.
 

I. Fees. The application shall be accompanied by a Certificate of Appropriateness 
fee in an amount to be prescribed by the Board.
 

J. Enforcement. Any alterations, renovations, restorations, excavations, movement, 
demolition or erection of structures on properties regulated under this section 
without approval of a Certificate of Appropriateness shall constitute a violation of 
this Code and be subject to the provisions of Section 106 of this Code.
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K. The Historic Preservation Board shall approve, deny, or approve with conditions
Certificates of Appropriateness.

 
347.4 Type of Review.

The determination regarding review of an application for a certificate of appropriateness 

by the Department Director (DD) or the Historic Preservation Board (HPB) shall be 

based on the Overlay District, the Historic Landmark, the property listed on the National 

Register of Historic Places (listed after 01-01-17) and/or the historic vista protection area 

the where the property or structure is located and the type of work requested in the 

application as follows:

 

Type of Work Requested Review/Approval

Entity 

All Historical and Archeological Overlay Districts, Historic Landmark, historic vista 

protection area and/or Listed with the National Register of Historic Places (listed after 

01-01-17)

Addition

Ten percent (10%) or less of existing building square footage and consistent with

existing building facade DD

All Others HPB

Carport (addition or enclosure)     HPB

Deck, patio or pergola

With structure HPB

Without structure DD

Demolition        HPB

Door or garage door

Same material, style and size DD

Change in material (consistent with existing building DD

Change in opening      HPB

Exterior wall finish

Removal of non-historic finish DD

All other finishes HPB

Relocation        HPB

Roof

Same material DD

Change in material HPB

Shed DD

Window
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Same material, style and size DD

Change in material or style (consistent with existing  

building) DD

All others HPB

Cortez

Excavation HPB

New construction (on vacant lot)     HPB

Roof

Repair or change in material (consistent with the 

Cortez Village Design Guidelines) DD

Terra Ceia

Dock (greater than 200 square feet) DD

New construction (on vacant lot)     N/A

Whitfield

New construction (on vacant lot) N/A

 
347.5 Administrative Review.

 
A. No public hearing shall be required on any application for a certificate of 

appropriateness reviewed by the Department Director.  
B. Administrative approval based on compliance with Section 347 as listed above. 
C. Copies of the written decision of the Department Director regarding a certificate 

of appropriateness that qualifies for administrative review shall be provided by 
first-class mail to the owner of the property and structure.

D. Any decision of the Department Director regarding a certificate of
appropriateness that qualifies for administrative review may be reviewed by a 
court of competent jurisdiction upon petition by an aggrieved party in accordance 
with applicable law.

 
Section 312, Section 312.1
 
Table 3 - 1: Development Order Review Authorities
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* * *

         

Certificate of Appropriateness 347 Q Yes 
No 

No Yes No No HPB No
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Certificate of Appropriateness
(Administrative)
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No Yes No No No No

 
* * *
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EXHIBIT “B”

 

Section 710. Historic Landmark Designation.
 
1. Authority.
The Historic Preservation Board shall have the authority to recommend to the Board that 
sites, structures, objects or districts be granted historic landmark designation, and be listed
in the National Register of Historic Places. The Board shall have final authority for such 
designation and listing. The members of the Historic Preservation Board are encouraged 
to participate in survey and planning activities of the County in the manner and to the 
extent permitted under applicable law.

2. Purpose.  

The purpose of historic landmark designation and listing in the National Register of Historic 
Places is to maintain a list of sites, structures, objects and districts that are significant to 
the history of the County. Landmark designation also provides recognition to property 
owners for their efforts in preserving the heritage of the County.

3. Criteria.

A site, structure, object or district may be considered for historic landmark designation and 
listing in the National Register of Historic Places if it is significantly associated with the 
history, architecture, archaeology, engineering or cultural heritage of the County. A site, 
structure, object, or district must also have integrity in at least two (2) of the following 
attributes: location, design, setting, materials, workmanship, feeling and association. In 
addition to attributes of integrity, a site, structure, object or district must meet one (1) or 
more of the following criteria to be considered for historic landmark designation and listing 
in the National Register of Historic Places:

A. The site, structure, object or district is listed in the National Register of Historic 
Places. 

B. The site, structure, object or district is associated with events that have made a 
significant contribution to broad patterns of local, regional, state or national history. 

C. The site, structure, object or district is associated with the lives of persons 
significant in local, regional, state, or national history. 

D. The site, structure, object or district embodies the distinctive architectural 
characteristics of a type, period or method of construction, or represents the work 
of a master builder, architect or designer, or possesses high artistic values, or 
represents a significant and distinguishable entity whose components lack 
individual distinction. 

E. The site, structure, object or district has yielded or is likely to yield important 
archeological information related to history or prehistory. 

F. The site, structure, object or building has been removed from its original location 
but is significant primarily for its architectural value or is the only surviving site, 
structure, object or building significantly associated with a historic person or event. 

G. The site is a cemetery which derives its primary significance from age, distinctive 
design features, or association with historic events or cultural patterns.
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4. Procedures.
 

Historic landmark designation and listing in the National Register of Historic Places shall
comply with the requirements and procedures set forth in this subsection.
 

a. Applicant. An application for historic landmark designation and listing in the 
National Register of Historic Places shall be filed by the property owner.

 
b. Application. The applicant shall complete an application form and submit the form 

and documentation to the Department Director. The applicant shall pay a fee in an 
amount established by the Board at the time the application for historic landmark 
designation and listing in the National Register of Historic Places is submitted. The 
Department Director shall determine when an application is complete and may 
request additional information if the application is determined to be incomplete.

 
i. Each application shall contain the following information:

1. A written description of the architectural, historical or archaeological 
significance of the proposed site, structure, object or district 
referring to the criteria set forth in subsection 710.3, above. The 
written report shall state the qualifications of the site, structure, 
object or district for historic landmark designation and listing in the 
National Register of Historic Places;

2. The date of construction of the site, structure, object or district;
3. The notarized signatures of the property owners requesting the 

historic landmark designation or listing in the National Register of 
Historic Places; 

4. Photographs of the site, structure, object or district; and 
5. The legal description and a map of the property encompassing the 

site, structure, object or district.
ii. An application for a historic district shall include the following additional 

information:
1. Evidence of approval of the historic district designation from the 

owners of two-thirds of the properties within the proposed district 
boundaries or from the owner or owners of two-thirds of the land 
area within the proposed district boundaries;

2. A written description of the boundaries of the proposed historic
district; and 

3. A list of contributing and non-contributing sites, structures and 
objects within the proposed district boundaries.

 
c. Notices. All notices relating to applications for historic landmark designation and 

listing in the National Register of Historic Places shall be published, mailed and 
posted not less than thirty (30) calendar days and not more than seventy-five (75) 
calendar days prior to any public hearing by the Historic Preservation Board or the 
Board. Notice of public hearing shall be published in compliance with the 
requirements of Section 312.7 of this Code. Notice shall be mailed by the applicant 
to all owners of the proposed site, structure or object or all property owners within 
the proposed district boundaries, any persons representing the owners of the 
proposed site, structure or object or any persons representing any property owners 
within the proposed district boundaries, and all property owners located within one 
thousand (1,000) feet of the proposed site, structure, object or district in
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compliance with the requirements of Section 312.7.B of this Code. Notice shall 
also be posted by the applicant on the property where the proposed site, structure 
or object is located and on the right-of-way of all roads and streets which enter the 
boundaries of the proposed district in compliance with the requirements of Section 
312.7.D of this Code. The applicant shall pay all costs for publishing, mailing and 
posting the notices required by this paragraph.

 
d. Recommendation. The Historic Preservation Board shall hold a public hearing on 

an application for historic landmark designation and listing in the National Register
of Historic Places within ninety (90) days after the Department Director determines 
that such application is complete, provided that notices have been published, 
mailed and posted as required by Section 710.4.C above. The Department Director 
shall prepare a written analysis and report for the public hearing. The public 
hearing by the Historic Preservation Board shall be conducted in accordance with 
section 303.3 of this Code. In addition, the requirements of Section 342.4.C of this 
Code shall also apply to any public hearing conducted by the Historic Preservation 
Board. The applicant, local officials, property owners and the public shall have an 
opportunity to present testimony and evidence supporting or objecting to the 
proposed historic landmark designation and listing in the National Register of 
Historic Places. Any property owner who objects to the proposed historic landmark 
designation and listing in the National Register of Historic Places must submit a 
written statement containing his or her notarized signature. At the conclusion of 
the public hearing, the Historic Preservation Board shall vote whether to 
recommend the proposed site, structure, object or district for historic landmark 
designation and listing in the National Register of Historic Places.

 
5. Decision.  
Following a recommendation by the Historic Preservation Board on an application for 
historic landmark designation and listing in the National Register of Historic Places, the 
Board shall hold a public hearing on the application. The requirements of section 342.4.C 
of this Code shall apply to any public hearing conducted by the Board. At the conclusion 
of the public hearing, the Board may approve or deny the recommendation of the Historic 
Preservation Board or may continue the public hearing and defer a decision if adequate 
information is not available. In the event of continuation and deferral, the Board shall 
reopen the public hearing and consider the recommendation of the Historic Preservation 
Board at the earliest opportunity after adequate information is made available. The 
Department Director shall notify each applicant, property owner, person representing any 
property owner and person who received notice as required by Section 710.4.C above of 
the Board's decision relating to the property in writing no later than thirty (30) days after 
the Board meeting.
 
6. Permits. 
The Department Director may issue a development order or permit for any property 
without a Certificate of Appropriateness if the Board denies a recommendation by the 
Historic Preservation Board on an application or if an applicant withdraws an application 
for historic landmark designation and listing in the National Register of Historic Places 
before a decision is made by the Board. Following approval by the Board of a 
recommendation by the Historic Preservation Board on an application for historic landmark 
designation and listing in the National Register of Historic Places, the Department Director 
shall not issue a development order or permit for any exterior alteration, new construction, 
demolition, or relocation on the property or within the district which is the subject of the
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application until a Certificate of Appropriateness is approved in compliance with Section 
347 of this Code.
 
7. Implementation.
If the Board approves the recommendation of the Historic Preservation Board relating to 
the site, structure, object or district, the Department Director shall take appropriate action 
to implement the historic landmark designation and listing in the National Register of
Historic Places.
 
A.  The Department Director shall be authorized to issue a permit for a sign or plaque 
identifying any site, structure, object or district approved with a historic landmark 
designation, provided that the owner of the site, structure or object or any property owner 
within the district submits an application and pays a fee established by the Board for a 
sign permit and provided that the sign or plaque is constructed or installed in compliance 
with this Code and the Florida Building Code.
 
B. The Department Director shall be authorized to process applications and prepare
staff reports for land development incentives to preserve any site, structure, object or 
district approved with a historic landmark designation, including, but not limited to, 
variances, transfer of development rights, and Special Permits, provided that the owner of 
the site, structure or object or any property owner within the district submits an application, 
pays a fee established by the Board, and complies with all requirements and procedures 
for such actions set forth in this Code.
 
C. The Department Director shall not issue a permit for demolition, alteration,
relocation or construction activities on any site, structure or object or within any district
approved with a historic landmark designation except in compliance with a Certificate of 
Appropriateness issued pursuant to Section 347 of this Code.
 
D. The Department Director shall list any site, structure, object or district approved
with a historic landmark designation in the National Register of Historic Places with the
Florida Master Site File (FMSF) and State Historic Preservation Officer (SHPO). 
 
E. The Department Director shall update the complete listing of the Historic Landmark
Designations National Register of Historic Places for the Manatee County Comprehensive 
Plan, as amended.
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EXHIBIT “C”
 
Section 802.8 Floodplain Variances.
 

*   *  *  
E. Historic Preservation Board Review. Renovations of or Appropriate additions to

existing historic structures within a Historical and Archeological the Cortez Fishing 
Village HA Overlay District, a historic landmark, property listed with the National 
Register of Historic Places (listed after 01-01-17) or a historic vista protection area, 
excluding signs, which require a floodplain variance pursuant to this section shall 
be reviewed and approved by the Manatee County Historic Preservation Board in 
lieu of the Hearing Officer.

 
1. The proposed work must first be granted a Certificate of Appropriateness by the 

Manatee County Historic Preservation Board in accordance with the requirements 
of Section 347 of this Code prior to or concurrent with the floodplain variance.
  

2. The proposed lowest habitable floor of the renovation or /addition must be equal 
to or higher than the elevation of the existing historical structure without the use of 
fill.

 

 


