CITY OF PETAL 399
MINUTE BOOK 29

BE IT REMEMBERED THAT THERE WAS BEGUN AND HELD AN EXECUTIVE SESSION OF THE MAYOR AND
BOARD OF ALDERMEN OF THE CITY OF PETAL, MISSISSIPPI ON FEBRUARY 3, 2009 AT 6:00 P.M. IN THE
BOARDROOM OF SAID CITY.

THOSE PRESENT MAYOR CARL SCOTT

CITY ATTORNEY THOMAS W TYNER

ALDERMEN DAVID CLAYTON
KAY FAIRLEY

JAMES MOORE
STEVE STRINGER
LIESA WEAVER

OTHERS E L/GAIL PORTER
CARL JOHNSTON

THE MAYOR DECLARED A QUORUM PRESENT AND DECLARED THE CITY COUNCIL IN SESSION.
WHEREAS, MAYOR SCOTT REQUESTED AN EXECUTIVE SESSION TO DISCUSS LEGAL MATTERS.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO CLEAR THE ROOM IN ORDER TO DECIDE IF AN
EXECUTIVE SESSION IS NEEDED. ALDERMAN CLAYTON SECONDED THE MOTION.

THOSE PRESENT AND VOTING “AYE”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE
WHEREAS, MAYOR SCOTT REOPENED THE MEETING.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO ENTER INTO AN EXECUTIVE SESSION TO
DISCUSS LEGAL MATTERS. ALDERMAN CLAYTON SECONDED THE MOTION.

THOSE PRESENT AND VOTING “AYE”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE

THREUPON, ALDERMAN MOORE MADE A MOTION TO ADJOURN THE EXECUTIVE SESSION. ALDERMAN
WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “AYE”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE

NO OFFICIAL ACTION WAS TAKEN IN EXECUTIVE SESSION.
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THEREBEING NO FURTHER BUSINESS, THE EXECUTIVE SESSION OF THE MAYOR AND BOARD OF
ALDERMEN WAS ADJOURNED ON THIS THE 3%° DAY OF FEBRUARY, A.D., 2009.

/Ak\

CARL L SCOTT, MAYOR

AN ISHEE, CITY CLERK
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MBERED THAT THERE WAS BEGUN AND HELD A REGULAR MEETING OF THE MAYOR

AND BOARD OF ALDERMEN OF THE CITY OF PETAL, MISSISSIPPI ON FEBRUARY 3, 2009 AT 7:00 P.M. IN
THE BOARDROOM OF SAID CITY.

THOSE PRESENT CARL L SCOTT

CITY ATTORNEY THOMAS W TYNER

ALDERMEN DAVID CLAYTON
KAY FAIRLEY

JAMES MOORE
STEVE STRINGER
LIESA WEAVER

OTHERS LISA MYERS
B C LEWIS
KATIE EVANS
TOMMIE CORLEY
HARRY/NETTIE FARRIS
E L/GAIL PORTER
CHARLES BLACKWELL
ADA MADISON
BUDDY REYNOLDS
RODNEY SESSION
AND MANY OTHERS

THE MAYOR DECLARED A QUORUM PRESENT AND DECLARED THE CITY COUNCIL IN SESSION.

THE INVOCATION WAS OFFERED BY RODNEY SESSION.

THE PLEDGE OF ALLEGIANCE WAS RECITED.

WHEREAS, MAYOR SCOTT PRESENTED THE AGENDA WITH THE FOLLOWING CHANGES:

IX.

GENERAL BUSINESS

16.

17.

18.

19.

20.

21.

22.

REQUEST TO DISPOSE OF 95 HONDA AND 97 CROWN VIC BY AUCTION AND
REMOVE FROM INVENTORY FOR THE POLICE DEPARTMENT.

REQUEST TO DISPOSE OF 98 FORD 150 BY AUCTION AND REMOVE FROM
INVENTORY FOR THE STREET DEPARTMENT.

REQUEST TO PURCHASE MOBILE RADIO FOR TRANSIT BUS AT A TOTAL COST OF
$308.00 AFTER REIMBURSEMENT.

REQUEST TO ACCEPT CATERPILLAR BUY BACK AGREEMENT ON SKID STEER UNIT
AND TO ACCEPT BIDS FOR NEW UNIT.

REQUEST TO ACCEPT 2006-2007 AUDIT REPORT.

REQUEST TO AUTHORIZE AND ACCEPT THE SETTLEMENT AND COMPROMISE
BETWEEN CITY OF PETAL AND BARRONTOWN UTILITY ASSOCIATION PER THE
TERMS AND PROVISIONS OF CHRIS WOODS LETTER DATED JANUARY 29, 2009.
REQUEST TO ABANDON EMINENT DOMAIN PROCEEDINGS AGAINST BURGER,
ROBERTS, SYNDER, MIHLETHALER, ROYALS AND SIMMONS DUE TO THE
DETERMINATION THAT SEWER PROJECT IS NOT ECONOMICALLY VIABLE AT THIS
TIME.

SEMINARS & TRAVEL

4.

REQUEST TO APPROVE DORIS WALTERS TO ATTEND 3%° ANNUAL STATEWIDE
TRANSPORTATION SUMMIT IN JACKSON, FEBRUARY 18-19, 2009.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO ADOPT THE AGENDA WITH THE
FOREGOING CHANGES. ALDERMAN MOORE SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
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ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED THE MINUTES OF THE REGULAR MEETING OF JANUARY
20, 2009 AND THE SPECIAL MEETING OF JANUARY 20, 2009.

THEREUPON, ALDERMAN MOORE MADE A MOTION TO ACCEPT THE MINUTES OF THE REGULAR
MEETING OF JANUARY 20, 2009 AND THE SPECIAL MEETING OF JANUARY 20, 2009. ALDERMAN FAIRLEY
SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE
WHEREAS, MAYOR SCOTT CALLED FOR PUBLIC COMMENT.

THEREUPON, DEBORAH REYNOLDS ADDRESSED THE MAYOR AND BOARD OF ALDERMEN ABOUT
THE TRIP THE BAND TOOK TO WASHINGTON, DC JANUARY 20, 2009 AND GAVE THE BOARD A TOKEN
FROM FRONT ROYAL, VA.

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO APPOINT ANTHONY MOZINGO AS JUDGE
PRO-TEMP AND MARTHA CARSON AS PROSECUTOR PRO-TEMP FOR THE RAY PRICE CASE DUE TO THE
“RECUSAL” OF OUR CITY JUDGE AND CITY PROSECUTOR.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO APPOINT ANTHONY MOZINGO AS
JUDGE PRO-TEMP AND MARTHA CARSON AS PROSECUTOR PRO-TEMP FOR THE RAY PRICE CASE DUE TO
THE “RECUSAL” OF CITY JUDGE SHELIA SMALLWOOD AND CITY PROSECUTOR MICHAEL REED.
ALDERMAN CLAYTON SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO PURCHASE A PLACEMAT AD FOR THE
KIWANIS PANCAKE DAY FEBRUARY 14, 2009.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO PURCHASE A PLACEMAT AD FOR THE
KIWANIS PANCAKE DAY FEBRUARY 14, 2009 IN THE AMOUNT OF $50.00. ALDERMAN CLAYTON
SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
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ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”

NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST FROM CHRIS MOORE TO EXTEND HIS

BUILDING PERMITS FOR 216 COLLINS ROAD AND 220 COLLINS ROAD.

THEREUPON, ALDERMAN WEAVER MADE A MOTION TO GIVE CHRIS MOORE A SIX MONTH
EXTENSION ON HIS BUILDING PERMITS FOR 216 COLLINS ROAD AND 220 COLLINS ROAD. ALDERMAN

FAIRLEY SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO SET A PUBLIC HEARING DATE FOR
VARIANCE REQUEST BY WAITS ENGINEERING.

OTION TO SET A PUBLIC HEARING DATE FOR

THEREUPON, ALDERMAN STRINGER MADE A M
ING. ALDERMAN WEAVER

FEBRUARY 24, 2009 FOR A VARIANCE REQUEST BY WAITS ENGINEER
SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”

NONE

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST TO SET A PUBLIC HEARING FOR ALLEN FLYNT.

THEREUPON, ALDERMAN CLAYTON MADE A MOTION TO SET A PUBLIC HEARING DATE FOR
FEBRUARY 24, 2009 AT 7:00 P.M. FOR ALLEN FLYNT. ALDERMAN FAIRLEY SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
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WHEREAS, MAYOR SCOTT PRESENTED THE RECOMMENDATION FROM THE PLANNING
COMMISSION TO GRANT VARIANCE REQUEST FOR THE PROPERTY LOCATED AT 307 FORD DRIVE.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO ACCEPT THE RECOMMENDATION OF
THE PLANNING COMMISSION TO GRANT A VARIANCE REQUEST FOR 307 FORD DRIVE. ALDERMAN
FAIRLEY SECONDED THE MOTION.
THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE
WHEREAS, MAYOR SCOTT PRESENTED THE FOLLOWING PROOFS OF PUBLICATION:
A. PUBLIC NOTICE PLANNING COMMISSION
B. NOTICE TO INTEREST PARTIES BULLDOG CONSTRUCTION
C. PUBLIC NOTICE PETAL SCHOOL BOARD

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO ACCEPT THE FOREGOING PROOFS OF
PUBLICATION. ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON

ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE
WHEREAS,MAYOR SCOTT PRESENTED THE EMPLOYEE HANDBOOK WITH CHANGES.

SEE EXHIBIT “A”

CITY OF PETAL
EMPLOYEE HANDBOOK

THEREUPON, ALDERMAN WEAVER MADE A MOTION TO ADOPT THE CITY OF PETAL EMPLOYEE
HANDBOOK EFFECTIVE MARCH 1, 2009. ALDERMAN STRINGER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”

NONE
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WHEREAS,MAYOR SCOTT PRESENTED THE RESIGNATION OF OFFICER EDUARDO DIAZ IN THE
POLICE DEPARTMENT.

TION TO ACCEPT THE RESIGNATION OF OFFICER

THEREUPON, ALDERMAN FAIRLEY MADE A MO
009. ALDERMAN CLAYTON

EDUARDO DIAZ IN THE POLICE DEPARTMENT EFFECTIVE JANUARY 22, 2
SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST FOR THE POLICE DEPARTMENT TO PURCHASE
AN IN CAR CAMERA FROM DIGITAL ALLIED IN THE AMOUNT OF $3,895.00.

THEREUPON, ALDERMAN CLAYTON MADE A MOTION TO PURCHASE AN IN CAR CAMERA FROM
DIGITAL ALLIED FOR THE POLICE DEPARTMENT IN THE AMOUNT OF $3,895.00. ALDERMAN WEAVER

SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”

NONE

O THE POLICE DEPARTMENT

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST TO PLACE INT
E VICE/NARCOTICS UNIT.

FLEET ONE JEEP CHEROKEE VIN #1)4GX48594C412231 TO BE USED BY TH

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO AUTHORIZE THE POLICE DEPARTMENT
TO ADD TO THE FLEET ONE JEEP CHEROKEE VIN #1)4GX48594C412231 TO BE USED BY THE
VICE/NARCOTICS UNIT. ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST TO TERMINATE OFFICER DAVID WARD, UPON
THE RECOMMENDATION OF CHIEF LEE SHELBOURN IN THE POLICE DEPARTMENT.
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THEREUPON, ALDERMAN MOORE MADE A MOTION TO TERMINATE OFFICER DAVID WARD,
UPON THE RECOMMENDATION OF CHIEF LEE SHELBOURN IN THE POLICE DEPARTMENT EFFECTIVE
FEBRUARY 3, 2009. ALDERMAN CLAYTON SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED THE REVENUES AND EXPENDITURES FOR THE MONTH OF
DECEMBER 2008.

THEREUPON, ALDERMAN CLAYTON MADE A MOTION TO ACCEPT THE REVENUE AND
EXPENDITURE REPORT FOR THE MONTH OF DECEMBER 2008. ALDERMAN FAIRLEY SECONDED THE

MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED THE PRIVILEGE LICENSE REPORT FOR THE MONTH OF
JANUARY 2009.

THEREUPON, ALDERMAN MOORE MADE A MOTION TO ACCEPT THE PRIVILEGE LICENSE REPORT
FOR THE MONTH OF JANUARY 2009. ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED THE CLAIMS DOCKET #106083-106720 OF THE CITY OF
PETAL GENERAL FUND AND THE CITY OF PETAL WATER AND SEWER FUNDS FOR THE MONTH OF

JANUARY 2009.

THEREUPON, ALDERMAN MOORE MADE A MOTION TO PAY CLAIMS #106083-106720 OF THE
CITY OF PETAL GENERAL FUND AND THE CITY OF PETAL WATER AND SEWER FUNDS FOR THE MONTH OF

JANUARY 2009. ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
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ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO DISPOSE OF 95 HONDA AND 97 CROWN
VIC BY AUCTION AND REMOVE FROM INVENTORY FOR THE POLICE DEPARTMENT.

THEREUPON, ALDERMAN MOORE MADE A MOTION TO DISPOSE OF 95 HONDA VIN
#1HGCD56565A066682 AND 97 CROWN VIC VIN #2FALP71W9VX137554 AND REMOVE FROM
INVENTORY IN THE POLICE DEPARTMENT. ALDERMAN CLAYTON SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO DISPOSE OF 98 FORD F150 BY AUCTION
AND REMOVE FROM INVENTORY IN THE STREET DEPARTMENT.

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO DISPOSE OF 98 FORD F150 VIN
#1FTZF1765WNB9214 AND REMOVE FROM INVENTORY IN THE STREET DEPARTMENT. ALDERMAN
WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST FROM TOM HARDGES, RECREATION
DIRECTOR, TO PURCHASE A MOBILE RADIO & BASE COMMUNICATIONI SYSTEM FOR TRANSIT BUS.

SEE EXHIBIT “B”
QUOTES
MOBILE RADIO & BASE

THEREUPON, ALDERMAN WEAVER MADE A MOTION TO AUTHORIZE TOM HARDGES,
RECREATION DIRECTOR, TO PURCHASE A MOBILE RADIO & BASE COMMUNICATION SYSTEM FOR
TRANSIT BUS FROM PETAL ELECTRONICS IN THE AMOUNT OF $1,540.00, BUT TO BE REIMBURSED
FROM SOUTHERN MISSISSIPPI PLANNING AND DEVELOPMENT DISTRICT (SMPDD) IN THE AMOUNT OF
$1,232.00. ALDERMAN CLAYTON SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
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ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO ACCEPT CATERPILLAR BUY BACK
AGREEMENT ON SKID STEER UNIT AND TO ADVERTISE FOR BIDS FOR NEW UNIT.

THEREUPON, ALDERMAN MOORE MADE A MOTION TO ACCEPT THE CATERPILLAR BUY BACK
AGREEMENT ON SKID STEER UNIT AND TO ADVERTISE FOR BIDS FOR NEW UNIT. ALDERMAN FAIRLEY
SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA"
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST TO ACCEPT THE 2006-2007 AUDIT REPORT
FROM KING CPA.

SEE EXHIBIT “C”
2006-2007 AUDIT

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO ACCEPT THE 2006-2007 AUDIT FROM
KING CPA. ALDERMAN MOORE SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST TO AUTHORIZE AND ACCEPT THE SETTLEMENT
AND COMPROMISE BETWEEN CITY OF PETAL AND BARRONTOWN UTILITY ASSOCIATION PER THE TERMS
AND PROVISIONS OF CHRIS WOOD’S LETTER DATED JANAURY 29, 2009.

SEE EXHIBIT “D”
DUKES, DUKES, & WOOD

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO AUTHORIZE AND ACCEPT THE

SETTLEMENT AND COMPROMISE BETWEEN CITY OF PETAL AND BARRONTOWN UTILITY ASSOCIATION

PER THE TERMS AND PROVISIONS OF CHRIS WOOD’S LETTER DATED JANUARY 29, 2009. ALDERMAN
CLAYTON SECONDED THE MOTION.
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THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST TO ABANDON EMINENT DOMAIN
PROCEEDINGS AGAINST BURGER, ROBERTS, SYNDER, MIHLETHALER,ROYALS AND SIMMONS DUE TO THE
DETERMINATION THAT SEWER PROJECT IS NOT ECONOMICALLY VIABLE AT THIS TIME.

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO ABANDON EMINENT DOMAIN
PROCEEDINGS AGAINST BURGER, ROBERTS, SYNDER, MIHLETHALER, ROYALS AND SIMMON DUE TO THE
DETERMINATION THAT SEWER PROJECT ISNOT ECONOMICALLY VIABLE AT THIS TIME. ALDERMAN
WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST FOR CHIEF LEE SHELBOURN TO ATTEND A ONE
DAY WAGE AND HOUR FMLA SEMINAR IN BILOXI, M5 MARCH 24, 2009.

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO AUTHORIZE CHIEF LEE SHELBOURN TO
ATTEND A DAY WAGE AND HOUR SEMINAR IN BILOXI, MS MARCH 24, 2009 AND TO PAY HIS EXPENSES.
ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”

NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST FOR MICHELLE STREBECK, COURT CLERK, TO
ATTEND THE JUDICIAL COLLEGE SEMINAR IN TUNICA, MS MARCH 4-6, 2009.

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO AUTHORIZE MICHELLE STREBECK,
COURT CLERK, TO ATTEND THE JUDICIAL COLLEGE SEMINAR IN TUNICA, MS MARCH 4-6, 2009 AND TO
PAY HER EXPENSES. ALDERMAN WEAVER SECONDED THE MOTION.
THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
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ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS, MAYOR SCOTT PRESENTED A REQUEST FOR DETECTIVE KEN BULLOCK TO ATTEND LS|
TRAINING IN BILOXI, MS FEBRUARY 17-19, 2009.

THEREUPON, ALDERMAN MOORE MADE A MOTION TO AUTHORIZE DETECTIVE KEN BULLOCK
TO ATTEND THE LSI TRAINING IN BILOXI, MS FEBRUARY 17-19, 2009 AND TO PAY HIS EXPENSES.
ALDERMAN STRINGER SECONDED THEMOTION.

THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE

WHEREAS,MAYOR SCOTT PRESENTED A REQUEST FOR DORIS WALTERS TO ATTEND THE 3%°
ANNUAL STATEWIDE TRANSPORTATION SUMMIT IN JACKSON, MS FEBRUARY 18-19, 2009.

THEREUPON,ALDERMAN FAIRLEY MADE A MOTION TO AUTHORIZE DORIS WALTERS TO ATTEND
THE 3%° ANNUAL STATEWIDE TRANSPORTATION SUMMIT IN JACKSON, MS FEBRUARY 18-19, 2009 AND
TO PAY HER EXPENSES WITH IT BEING REIMBURSED BY SOUTHERN MISSISSIPP! PLANNING AND
DEVELOPMENT DISTRICT (SMPDD). ALDERMAN WEAVER SECONDED THE MOTION.
THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER
THOSE PRESENT AND VOTING “NAY”
NONE
WHEREAS, MAYOR SCOTT PRESENTED AMENDMENT TO ORDINANCE 2005(6).
SEE EXHIBIT “E”

ORDINANCE 2005(6-1)
TREE ORDINANCE

THEREUPON, ALDERMAN STRINGER MADE A MOTION TO ADOPT THE FOREGOING ORDINANCE.
ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”
ALDERMAN DAVID CLAYTON

ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
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ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
NONE
WHEREAS, MAYOR SCOTT PRESENTED THE FOLLOWING ARBOR DAY PROCLAMATION.
SEE EXHIBIT “F”
PROCLAMATION

THEREUPON, ALDERMAN FAIRLEY MADE A MOTION TO ADOPT THE FOREGOING
PROCLAMATION. ALDERMAN WEAVER SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”

NONE

WHEREAS,MAYOR SCOTT PRESENTED THE ACKNOWLEDGEMENT CERTIFICATION FOR LARRY

CARRAWAY,

SEE EXHIBIT “G”

CERTIFICATION

THEREUPON, ALDERMAN CLAYTON MADE A MOTION TO ACCEPT THE CERTIFICATION FOR

LARRY CARRAWAY. ALDERMAN MOORE SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”

NONE

THEREUPON, ALDERMAN MOORE MADE A MOTION TO ADJOURN. ALDERMAN WEAVER

SECONDED THE MOTION.

THOSE PRESENT AND VOTING “YEA”

ALDERMAN DAVID CLAYTON
ALDERMAN KAY FAIRLEY
ALDERMAN JAMES MOORE
ALDERMAN STEVE STRINGER
ALDERMAN LIESA WEAVER

THOSE PRESENT AND VOTING “NAY”
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NONE

THEREBEING NO FURTHER BUSINESS, THE REGULAR MEETING OF THE MAYOR AND BOARD OF
ALDERMEN WAS ADJOURNED ON THIS THE 3%° DAY OF FEBRUARY, A.D., 2009.

/4

CARL 1T, YO

(SEAL)

ATTEST:

U

JEAWSHEE, CITY CLERK
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Please include any additional comments you would like to make.

Employees Signature Date

Supervisor/Manager: Please include any additional comments you would like to make.

Supervisor/Manager Signature Date
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PERSONNEL RULES AND REGULATIONS
ARTICLE I: GENERAL PROVISIONS

1.0 PURPOSE
A. The purpose of these rules is to set forth the principles and procedures that are
10 be followed by the City in the administration of its p p
These rules are not i dedtobe i ible: therefore, itis d that

amendments and revisions will be made in the manner provided by the rules
whenever these are necessary to assure effective administration of the City's
personnel program.

2.0 POSITIONS COVERED
A. These rules and amendments when approved by the Mayor and Board of
Aldermen shall be applicable to p in all dep of the City.
3.0 ADMINISTRATION

A. These rules shall be adopted by the Mayor and Board of Alderman and
administered by the Department Heads under the direction of the Mayor.

4.0 USING OFFICIAL AUTHORITY

A. No employee of the City shall use his official authority or influence to coerce
the political action of any person or body. No person shall dismiss, or cause
1o be dismissed, or threaten to dismiss, or make any attempt to procure the
dismissal of, or in any manner change the official rank or compensation of any
person in the City because of his political opinions or affiliations. No
employee in the City shall make any contribution to the campaign fund of any
candidate for municipal public office, or take any part in the management
affairs or political campaign of any candidate while the employee is
representing the City in an official capacity. In no way shall this interfere
with an employee as a citizen to express his/her opinion and cast his/her vote.

5.0 BECOMING A CANDIDATE FOR PUBLIC OFFICE

A. No employee of the City shall continue in such position after becoming a
candidate for nomination or election to any public office representing the City
of Petal. In the event any employee of the City shall file with the Chairman or
other proper officer of any political party within the State, or with the proper
officer of the State of Mississippi or any City, County precinct, or other
political subdivision of the State of Mississippi, an application or a request to

be a nominee of any political party or candldmc for public office in the City of
Petal shall itute an ion of said City employee without
further action by the City of Petal. Mayor and Board of Aldermen shall
declare said position vacant and said City employee shall be compensated for
his/her services up to and including the day of his/her filing said application or
request.

. Any city employee who a candidate of public office, not within the
City of Petal infrastructure, may do so with out penalty as long as said
ployee does not paign while reg ing the City in an official
capacity.

. The limitations contained in this section shall not apply to a part-time
employee of the City or an employee who derives his/her principle income
from other employment or the practice of a profession.

6.0 POLITICAL OR RELIGIOUS BELIEFS OR ACTIVITY

A. No discrimination shall be ised, th d ised against or in

favor of any applicant, competitor or eligible employ:e because of his/her
political opinions or affiliations or religious beliefs or creeds, provided such
opinions, beliefs, or creeds do not advocate the overthrow of the Government
by force or violence.

7.0 EMPLOYMENT OF RELATIVES

A. ltis the palicy of the City that relatives within the third degree or relationship

may not be employed in the same department without exception. Relatives
include spouse and in-laws, step-relatives, and half relatives to the third
degree. This is defined specifically as parent; then first degree — child; second
degree - grandchild, grandparent, brother, sister, third degree - great
grandchild, great grandparent, uncle, aunt, nephew, niece. If two employees
become relatives; in any manner as set forth in this paragraph as a result of
martiage, they will not be allowed to work in the same department of the city.
It will be necessary for one to be transferred or to resign effective on or before
this date of marriage. This rule shall apply to any person who is re-employed
as well as a new employee. 12/13/01

8.0 POLICY OF EQUAL EMPLOYMENT OPPORTUNITY

A. Itis a firm policy of the City to provide equal opportunity in employment for

all persons, to prohibit discrimination in employment because of race, color,
religion, sex, national ongm, physical handlcnp. or age, and to promotc the
full realization of equal employ pp y through a i

affirmative program. This policy applies to, and is an integral part of every

aspect of personnel policy and practice in the employment, development,
ad and of employ

9.0 POLICY ON 504 GRIEVANCE PROCEDURES

A. Required under revenue sharing regulations (31 CFR 51.55 (d) (2)). The City
of Petal, Mississippi has ndoptcd an internal grievance procedure providing
for prompt and equitabl of laints alleging any action
prohibited by the Office of Revenue Sharing (ORS) regulations (31 CFR
51.55 (d) (2) ) implementing Section 504 of the Rehabilitation Act of 1973, as
amended (29 U.S.C. 794). Section 504 states, in part that “no otherwise
qualified handicapped individual...shall, solely by reason of his handicap, be
excludcd from the participation in, be denied the benefits of, or be subjected
to discrimination under any or activity receiving federal financial
assistance...” Complaints should be addressed to the Mayor of Petal at Petal
City Hall, who has been designated to coordinate Section 504 compliance
efforts.

a. A complaint should be filed in writing or verbally, contain the name and
address of the person filing it, and briefly describe the alleged violation of
the regulations.

b. A complaint should be filed within seven (7) days after (hc complnmam
becomes aware of the alleged violation. (P ing of al of
discrimination occurring before this grievance procedure was in place will
be considered on a case-by-case basis).

. An investigation, as may be appropriate, shall follow a filing of a

laint, the il igation will hc ducted by the Mayor or hls/hcr
designee. These rules 1, but gh in
affording all interested persons and their representatives, if any, an
opportunity to submit evidence relevant to a complaint, Under 31 C.F.R.
51.55 (d) (2), the City of Petal, necd not process complaints from
applicants for employment or from applicants for admission to post-

d. A written determination as to the validity of the complaint and description
of resolution, if any, may be issued by the Mayor, and a copy forwarded to
the complainant no later than fourteen (14) days after its filing.

e. The Section 504 coordinator shall maintain the files and records of the
City of Petal relating to the complmms ﬁlcd

f. The complai can request a of the case in i
where he or she is dissatisfied with the resolution, the request for
reconsideration should be made within fourteen (14) days to the Mayor of
Petal.

g The right of a person to a prompt and equitabl lution of the pli
filed hereunder shail not be impaired by the person's pursuit of other
remedies such as the filing of a Section 504 complaint with the Office of
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Revenue Sharing, U.S. Department of the Treasury. Utilization of this
gricvance procedure is not a prerequisite to the pursuit of other remedies.
h. These rules shall be construed to protect the substantive rights of
interested person. to mcet appropriate due process standards and to assure
that the City of Petal complics with Section 504 and the ORS regulations.

10.0 POLICY OF EQUAL ACCESS TO SERVICES AND PROGRAMS
PROVIDED BY THE CITY

A. ltis a firm policy of the City to provide equal access to services and programs

provided by the City for al] persons without discrimination because of race,
creed, color, sex. age. national origin or handicap. All employees will be
continually reminded to be sensitive to the needs of the handicapped in order
to maintain compliance with this policy. 10/16/84

11.0 SEXUAL HARASSMENT POLICY

A.

Unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature constitutes sexual harassment whea (1)
submission to such conduct is made either exphicitly or implicitly a term or
condition of an individual's employ L (2) sub 10 or rej of
such conduct by an individual is used as the basis for employment decisions
affecting such individual, or (3) such conduct has the purpose or cffect of
unreasonably interfering with an individual's work performance or creating an
intimidating hostile, or offensive working environment. It is the policy of the
City of Petal to maintain a work environment that is free from the hostile
atmosphere created by sexual harassment or intimidation. Such conduct will
not be tolerated. Any employee who is subjcc(cd to sexuvally, hlnsung of
intimidating conduct by any individual, including supcrvisory p

employed by the City. should immediately report the incident to their
Department Head aod or Mayor. Such charges will be properly investigated
and if substantiated, ihe offending individual will be appropristely disciplined.
717190

12.0 PERSONAL HYGIENE AND DRESS

a. Employees wearing civilian ciothing on duty shall wear clothing that
reflects a positive image and should not be offensive to the general public.

b. Employees that are issued uniforms shall wear the uniform in its entirety.

c. Clothing shall be kept clean. neatly pressed and in good repair at all times.
Faded or threadbare items of clothing shall not be worn.

d. Shints shall be buttoned/zipped full length cxcept top buttons of the shirs
which may remain unbuttoned. Any variation from this will have to be at
the discretion of the department head and upon approval by the Mayor.

e. No body piercing will be visibic to the public with the exception of
eamrings wom on the car.

L 8

A. The factors in
development, education, l:nglh of service and thc results of departmental
testing. This practice is observed so that both employees and the public will
regard the govemnment service as # career: cfficiency and ability will be
recoguized: and the turnover of personnel will be minimized.

A. Transfers may be made b
depanmcnu wnhm the city. Should the ncw positions have a different

Female employees are permitted to wear dresses and/or skirts that are of
reasonable length (no shorter than three (3) inches above the knee).
Strapless. backless, halter type dresses: are not allowed to be worn.

. Pants and slacks should not be womn by employees that fit excessively

tight. Stirrups and/or stretch pants should be worn only when
accompanicd by an oversized o tunic type sweater or blouse. The hem of
that top should be arms length at the sides (i.c., ends of the fingertips).

. Loose fitting walking shorts may be wom. applying the same standards for

length as dresses and skirts.

Loose fitting clothing may not be worn by any employee of the City of
Pctal when working around/with machinery.

T-shins. tank, tube. midriff, crop, halter-tops, shorts, athletic apparel or
sweatshir/sweatpants are not allowed uniess submitted in writing by the
depastment head and approved by the Mayor.

Bras and camisoles should be wom with blouses made of sheer material.
Employees shall not cut or wear hair in a style as to cause adverse public
reaction or comment

Mustache, beards and hair shall be clean and neatly trimmed at all times.

. No employee of the City of Petal shall report to work with offensive

breath or body odor.

ARTICLE 11: RECRUITMENT POLICY

1.0 PROMOTION FROM WITHIN THE DEPARTMENT

will be p  file, inued

Promotion within the Police Dcpmmcm w:ll be based upon: length of
service, ] file, edh in work related
sub)chs written test, in-basket test and oral review board. Once a passing
grade has been obtaincd the officer will be placed on the eligibility list for
a period of two years.

2.0 TRANSFER OF QUALIFIED CITY EMPLOYEES:

within a dep. orb

wployee secking the transfer shall be required to

the
prove he/she is qualified for the said position. A request for transfer must be
initiated in writing by the employee so affected on forms furnished by the City
and must be approved by the Department Head and Mayor.

3.0 RECRUITMENT OF NEW EMPLOYEES:

A,

If no employcees arc lable for pi or no request for transfer to the
position is made, or if no employ: ble for p ion of transfer is
satisfactory, the position may be filled by employment of new personncl, {If
the new persannel are qualified to do the work of said position).

ARTICLE 11II: EMPLOYMENT POLICY

It is the policy of the City of Petal, Mississippi. to fill all vacant positions in the City
service with the best qualified applicants available.

1.0 PROBATIONARY PERIOD

A

F g the conditional app of any appli into the employ of the
city. exs.cp( the Policemen and Firemen, a probationary period of six (6)
months exists during which ume an employee must serve to the satisfaction of
the Department Head. and in the casc of a Policeman and Firemen, s
probationary period of one (1) year exists for the same purpose. The
probationary period shall be utilized for closely observing the employee’s
work, for securing the most; effective adjustment of a new employee to

his/her position, and for eliminating any conditional I whose
pcdormancc does not meet lhe required standards. Dunng thu period of
app may be discharged from their positions.

Y
12118190 - 6/15/96

2.0 RESIDENCY REQUIREMENTS

A

All employees will be hired with the following prionty:
a. residents of the City of Petal

b. residents of Forrest County

c. residents of other areas

3.0 DISQUALIFICATION

A

The City Clerk with the approval of the Mayor may remove from further

consideration at any time the appiication of an applicant who:

a. does not possess the mmlmum quahﬁcauons

b. has ished an f: y employ o1 p 1 record as
evidenced by reference check of such a nature as to demonstrate
insatiability for employment

¢. has made false statement of any matenal fact or practiced deception in
his/her application

d. is afflicted with any mental or physical disqualifying disease oc defect that
would prevent satisfactory performance of hisher duties

c. is addicted to the habitual use of drugs or intoxicants

has been convicted of crimes other than misdemeanor violations
does not reply to a mail inquisy within ten (10) business days or does not
return a telephone inquiry within two (2) busincss days

. fails to accept appointment within two (2) business days or to report for

duty within the time prescribed

4.0 PHYSICAL REQUIRED

A. Employees will be required to undergo a pre-employment physical and drug
screening and the stalement of the physician and a copy of the drug screening
results will be placed in the employee's file. If the employee leaves the City's
employment within six (6) months, the employee will reimburse the City the
actual cost of hisher pre-employment physical. 7/17/90

5.0 POLYGRAPH REQUIREMENT
. The Mayor and Board of Aldermen of the City of Petal. Mississippi, do

hereby adopt. spprove, and promulgate the following addition to the * “Personal
Rulcs and Regulations™ of the City of Petal. Mississippi, as follows, to-wit:

PURPOSE - This order q for all employces of the
City of Petal. Mississippi. and future employecs to submu to polygraph
examinations relating to thcu' ploy , as a condi of employ!
and/or ss a condi for d employ

. POLICY - All employees of The City of Petal. Mississippi, both present

and future, are required to perform their assigned duties and
responsibilities effectively, satisfactorily, and efficiently while protecting
the safety of the public and the safety of their fellow city employees. Itis
the intent of this policy to p ional conduct and

among employces of the Clly of Pcul while safeguarding the interest of
those fellow employees and their interest of the general public.

PROCEDURE - All employees of the City of Petal shall submit to a
polygraph cxamination when ordered to do so by the Mayor and/or Board
of Aldermen, in any intradepartmental inquiry into alleged violation of
laws, city rules, regulations, and policies, or as condition for employment.

The results of a polygraph examination ordered by the Mayor and/or the
Board of Aldermen may not be used in any criminal proceeding. these
tests are infended for administrative use only. are confidential in nature,
and may only be disseminated; to those persons who serve in a “need to
know™ capacity. Hnw:vcr. mulu of s polyguph examination may be
used in all admini p 1 appeals, or any civil
actions resulting there !rom
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ARTICLE IV: OVERTIME

A. The City of Petal plies with Overti p under the Fair Labor
Standards Act. Overtime shall be defined as work authorized by the supervisor
and performed in excess of an employee’s regularly prescribed work week.
The work weck for all City employees, other than Policeman and Firemen,
will be a seven (7) day work week, not to exceed forty (40) hours. Any time
worked over the forty (40) hours will be given, either as comp-time or cash at
a rate of one and one-half (1 ¥2) times the regular hourly rate of pay and must
be approved by the Mayor.

B. The work period for law enforcement activities as set in article 553.230 (b)

section 7 (k) of the FLSA states, For those employees engaged in law
fi activitics (i security p 1in ional

institutions) who have a work period of at least 7 but less than 28 consecutive
days, no overtime compensation is required under section 7 (k) until the
number of hours worked exceeds the number of hours which bears the same
relationship to 171 as the number of days in the work period bears to 28, All
hours over will be compensated with time at one and one-half (1 42) times the
hours worked.

C. The work period for fire protection activities as set in article 553.230 (a)
section 7 (k) of the FLSA states, For those employees engaged in fire
protection activities who have a work period of at least 7 but less than 28
consecutive days, no overtime compensation is required under section 7 (k)
until the number of hours worked exceeds the number of hours which bears
the same relationship to 212 as the number of days in the work period bears to
28. All hours over will be compensated with time at one and one-half (1 ¥%2)
times the hours worked.

ARTICLE V: CHANGES IN STATUS AND TRANSFERS
1.0 STATUS CHANGE
A. When it is necessary to change an employee to a different position, change his

name or address, increase or decrease his pay, grant a leave of absence, or
suspend him from duty, the action is considered a
Request to affect these types of action shall be submitted by the Department
Head to the Mayor in writing or may be initiated by the Mayor for action by
the Board of Alderman.

2.0 TRANSFERS

A. Any employee of the City who has successfully completed his/her
probationary period may be transferred to the same or similar position in a

differcnt department, providing they meet all the requirements of the position
they are asking to be transferred to, without being subject to a probationary
period. An employec who seeks a transfer to another department should
submit a letter requesting such transfer to his/her department head for
approval. If the transfer is acceptable to both department head’s and it is in
the best interest of all concerned, the transfer will be processed by the City
Clerk and submitted to the Mayor and Board of Aldermen for approval.

ARTICLE VI: DISCIPLINARY ACTION
1.0 PERSONAL CONDUCT

A. City Employees are always in the public eye. It is; therefore, especially
important that actions which bring discredit to the City should be avoided in
our relationships with the public and each other as fellow employees. Conduct
by employees should conform to published rules and and p
accustoms and standards of courtesy, conduct and cooperation. Whenever
employee performance, attitude, work habits, or personnel conduct at any time
falls below a desirable level, supervisors shall inform employees promptly and
specifically of such lapse and give counsel and assistance. If appropriate and
justified, a reasonable period of time for improvement may be allowed before
initiating disciplinary action. In some instances, a specific incident may justify
severe disciplinary action in and of itself. However, the action to be taken
depends on the seriousness of the incident and conduct. Listed below are
examples of actions and conduct (although this is not an h ive list) that
are unacceptable to the City and will result in disciplinary action, up to and
including termination.

1 4

Unauthorized absences or excessive tardiness
. Abuse of City Leave Policy
Leaving work without permission or stopping work before time authorized
. Conviction of a felony, a crime involving moral turpitude, or job-related
misdemeanor
. Conduct unbecoming a City employee while on or off duty
Negligence in performing job duties
. Failure to follow instruction of individual's in line of supervisor authority
. Insubordination
Willful disregard or violation of safety rules
Failure to report an accident, incident and/or injury
. Unauthorized use of /or misuse of City or property (i
traffic signal control devices)
Theft or removal of City property or that of a feliow employee
m. Involvement in an accident chargeable to the employee while operating
any City vehicle/equipment
n. Accidents/incidents chargeable to the employee that results in injury
and/or property damage

ap e

mer e e

o, Possession, use, distribution or sale of drugs or alcohol on the job
. Reporting to work under the influence of alcohol or drugs
. Testing positive (as defined by the alcohol/drug testing policy)
on an alcohol/drug test
r. Falsifying leave or work records, giving false information, or giving false
i y in an inistrative or judicial p ding (includ hil
another’s time card)
s. Use of abusive or discourteous language
Threats against supervisors, co-workers, or other individuals encountered
in the performances of his/her duties
. Fighting on the job (when not in the performance of duties)
. Failure to cooperate in an internal investigation, including but not limited
to, taking a polygraph examination
w. Failure of a supervisor to discipline his/her employees at all or
consistently
x. Incompetence or inefficiency in the performance of duties of the position
to which he/she is appointed
y. Failure to pay or make reasonable; provisions for the future payment of
just debts due and owing by him/her
z. Aiding in assessment or collection from any employees in the service of
the City for the propose of securing the nomination of any person to
municipal, county, state, or federal office, or for the purpose of making a
gift to any elective officer or superior officer in the City’s employ
aa. Any attempt to include any employee of the City to commit an illegal act
or acts in violation of any law or reasonable departmental regulation
bb. Employ in gainful ion for profit in addition to regular full-
time employment with the City of Petal where such occupation tends to
leave the employee physically or mentally unfit for his regular work
. Willful and wanton brutality or cruelty to a prisoner or one under arrest or
d, provided the act d was not necessarily lawfully done
in self-defense or to protect the lives of others or to prevent the escape of a
person lawfully in custody

F -]

<E

i

a

2.0 DISCIPLINARY ACTIONS MAY TAKE THE FORM OF:

a. Counseling; Counseling is the process of approaching a suspected or
identified problem with an employee through a private interview.

b. Reprimand: In situations where an oral warning has not resulted in the
expected improvement, or where more severe initial action is warranted, a
written reprimand may be sent to the employee, and a copy shall be placed
in the employees departmental file and his/er personnel folder in the
Personnel Department.

¢. Dismissal: An employee may be dismissed by his/her department head
with the approval of the Mayor and Board of Aldermen for the appropriate
reasons. The employee shall be furnished a written notice containing the
nature of the proposed action, the charges against him/her, and his/her

right to answer the charges in writing. After receiving notice, but prior to
the proposed effective date of dismissal, the employee may be placed on
administrative lcave, vacation leave, (if accrued) or suspended with pay at
the discretion of the department head with approval of the Mayor.

All disciplinary procedures to include verbal counseling, written reprimand
and dation for dismissal must be d in writing and placed
as a permanent record in the employee file. While it is the intent that

plinary p ive in severity, some instances will require

be prog
fori di

3.0 GIFTS

A. Any public employee who receives any gift from a private citizen or business
firm is subject to criticism. This is particularly true if the citizen or business
firm is one with which the employee must deal with in their official capacity.
In order to elimi criticism and mi ding, the following rules shall
constitute the official policy of the city with regard to the acceptance of gifts
by city employees:

3,

is either

a. No gift shall be received if a faver or or
implied by the giver:

b. No money shall be d under any ci

c. City employees may accept, on rare occasions, any gift which they could
normally consume (eat or drink) in one day, or which has a retail value of
Twenty Dollars ($20.00) or less.

d. City employecs may accept any inexpensive item which is mass produced
and would normally be given to the general public, such as imprinted
pencils, pens, calendars, or other novelty items.

Failure to comply with this policy will lead to disciplinary action being taken.
4.0 TELEPHONE USE

A. The City normally adopts a modest budget for necessary long distance calls.
To safeguard the City where such calls are concerned, the following is
herewith stated as the City's procedure:

a. The employee must receive permission from the department or division
head before making the call;

b. The employee must make proper arrangements for charging the cost of the
call to his/her own private number if the call is not job related.

Any change in telephone service involving additions, alterations or
adjustments must be approved by the Mayor and Board of Alderman.
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5.0 POLICY ON USE OF CITY OWNED VEHICLES:

a. Vehicles will not be used for personal use at any time unless suthorized by
the Board of Aldermen of the City of Petal.

b. Unauthorized passengers will not be allowed in any City vchicle, unless
authorized by a supervisor. Unauthonized passengers include any and all
family members, friends, associates and the like.

¢c. Vehicles used by the Police and Fire personnel will be parked a their
respective stations when not in use on official business. unlcss
authorization is obtained from the Board of Alderman of the City of Petal.

d. Vehicles of the Chief & Assistant Chief of Police, Chief and Assistant
Chief of Fire may be used by these officers at the discretion of the Board
of Aldermen of the City of Petal.

e. No parts or equif may be d or installed on any City of Petal
vehicle, unless authorized by the department head and approved by the
Mayor of the City of Petal.

. No tobacco products to be used within the interior of any City vehicle.

g A mileage log will be maintained by any employee authorized to take
home a City owned vchicle for the purpose of reimbursing the City for the
personal use of the vehicle. Personal use will include the milcage to and
from work, lunch trave! or any other purpose that is unauthorized city
business. Likewise, a milcage log is required for any employee utilizing
their personal vehicle for city business. Milcage logs are to be turned in on
the first day of each month for the prior months activitics. Failure to
comply will result in no consideration for cmployces secking
reimbursement or disciplinary action for employees receiving charges.

h. All employces will wear a seatbelt. Any employee receiving a ticket will
be required to make the necessary court appearance and follow the order
of the court. “CLICK IT OR TICKET"

6.0 POLICY ON POLICE DEPARTMENT VEHICLES

A Any sworn officer of the Petal Police Department will be allowed to carry
their police vehicle home if living within the cooperate limits of the City
of Petal. Any sworn officer living more than ten (10) but less than twenty
six {26) miles will be allowed to carry their vehicle home and will be
required to pay a predetermined fec for mileage as set by the Board of
Aldermen of the City of Petal. Any swom officer living more than twenty
five (25) miles from the corporate limits of the City of Petal will not b
ailowed fo carry their police vehicle home. Ali policies and procedures in
Section 5.0 are still applicable.

ARTICLE VI1: SEPARATIONS

1.0 TYPES OF SEPARATION

A. All sep of employces shall be designated as one of the following types
and shall be accomplished in the manncr indicated: resignation, lay-off,
disability of iliness, death, retirement, and dismissal.

a. Resignation: An employee desiring to resign shall submit the reason
therefore and the cfective date in writing to his department head as far in
advance as possible. but a minimum two- weeks notice is desired. Failure
to comply with this requirement may be cause for denying future re-
employment with the City.

b. Lay-Off: The department head. upon approval of the Mayor and Board of
Aldermen, may lay off an employee when he/she deems it necessary by
reason of shortage of funds or work. the abolition of the position. or other
material changes in the dutics or organization, or for related reasons which
are outside the employee's control and which do not reflect discredit upon
the service of the employee. The duties p d by an employee laid
off may be reassigned to other cmployees already working who hold
positions in appropriatc classes. No permanent employee shall be laid off
while another person is employed on a probationary or temporary
appointment in the same class in the same department.

¢. Otder of Lay-Off: The lay-off of employces shall be made in inverse
orda determined on the basis of Icng!h of service in the class and in the

or other organizational unit involved so long as the employee’s
efficiency or pcrfnrmance rating are satisfactory. An employee’s
unsatisfactory efficiency or performance rating may overrule his/her
tenure based on length of service if such action is in the best interest of the
d:panmcn(.

d. y Lists: Emp! d from the city through no fault
of (h:u own shail be placed on a rc-cmploymcnl list in the order of their
length of service with the City. Personnel cligible on reemployment lists
shall be given preference in employment in positions for which they are
qualified over cligibie personal not previously employed by the City. The
rule of three (3) in making selections may still be exercised by appointing
officials. The eligibility of all applicants on a re-employment list will
expise one year from the datc on which they become entitled 1o

y rights. C ion may be granted upon application to
the Duecmr of Personncl and the Mayor and Board of Aldermen. The
employee's efficiency or performance rating may also be taken into
consideration in deciding upon reemployment.

e. Drsability of lliness:  An empioyee may be separated for disability or
illness when they cannot perform the required dutics because of a physical
or mental impairment. Action may be initiated by the employee or the City
for disability benefits. An employce who is disabled on the job and is
participating in the Public Employee’s Retirement System (PERS) is
eligible for disability retirement benefits through PERS. An employec
who is otherwise disabied and who has four (4) years in the PERS may be

eligible for disability retirement benefits. (Details of this program are
available in the City Clerk’s office). 7/17/90-—-6/18/96

. Death: Separation shall be effective as of the date of death. All

due in dance with Scction 3 of this rule shall be paid to

the survwmg spouse. Further. all unused vacation leave of an employee
separated by death shall be paid to the surviving spouse or to his/her
estate

g- Dismissal: See ARTICLE V1.

2.0 CITY PROPERTY

At the time of separation and prior to final compensanon, all records, assets or other
items of City property in the employee’s custody shall be rerurned to the department
head. Any amount due because of a shortage in the above shall be withheld from the
employee's final compensation or collected through other appropriate action.

3.0 RIGHTS OF EMPLOYEES

Permanent employees who separate shall receive payment for all eamed salary or wages
subject to ded for any indebted: to Section 2 of this rule. Employces,
other than those dismssed for cause, shall bc paid for their accrued vacation, provided
they have given two weeks notice or for a lesser me if approved by the depanment
head.

ARTICLE VIII. LEAVES OF ABSENCE
1.0 GENERAL POLICY

The following types of leaves are officially established: Holidays, Vacations, Sick,
Military, Maternity, Civil, Sickness or Death in family, Leave without pay. All lcaves
may be granted by the department head in conformance with rules established for cach
type of leave and shall receive approval of the Mayor and Board of Aldermen or their
designee as specified. All departments are required to report to the Human Resources
Director records of any absence from duty of their employees.

2.0 HOLIDAYS WITH PAY

A. Authorized Holidays: The following days are official holidays for regular full
— time employees whose work does not require being on duty oo holidays:

. January 1™ —New Year's Day

Robert E. Lec. / Martin Luther King Jr.

Friday before Easter----Good Friday

Last Monday in May---Memorial Day

luly 4---Independence Day

First Monday in September—-Labor Day

. November 11 - Veterans Day

wmmoonoe

h. Thanksgiving Day

i.  The day after Thanksgiving

j. December 24—Christmas Eve
k. December 25---Christmas Day

And other days as proclaimed by the G and approved by the Mayor
and Board of Aldermen. Provided, however, that in the event any holiday
herein before declared legal shall fall on Saturday or Sunday, then the
following Monday shall be a legal holiday.

Police dep and fire d 1 who work shifts will not be
entitled to paid holidays due o the mmn: of their duties and the requirement
that the departments be manned twenty four (24) hours a day. 365 days a year.
1191

B. Eligibility for Holiday Pay: In order to receive the benefits of an authorized
holiday, an employee must not have been absent without leave cither on a
work day before or after the holiday. If an cmployee is absent from work
because of iliness or emergency leave. as (¢ applics in ARTICLE VIIL
LEAVES OF ABSENCE - 4 (C), in order to receive the bencfits of an
authorized holiday. the employee must notify his supervisor, as directed in
ARTICLE VIIL. LEAVES OF ABSENCE - 4 (D), and bring a doctor’s
excuse when he returns to work. 12/16/97

3.0 VACATION LEAVE
General Information.

A. Regular full time employces of the City of Petal, Mississippi, are eligible to
camn vacation leave. Temporary and/or non-full time City employces are not
cligible to carn such leave.

B. Effective January 1, 2008. all eligibie City employces will return to a January
— December vacation schedule. Newly hired cligible employees will receive a
prorated vacation effective on their first anniversary date to be used by
December 31 of that year. (Ex. A 40 hour employee wul receive 3.33 hours
per month foll g the first y date of employ until Dy b
of that same year. An employee hired in September of 2007 will receive
13.332 hours of vacation as of September of 2008 to be used by December 31,
2008.) Then upon reaching the fol]owin; year, one week of vacation will be

ilable on January 1* g their anniversary date, then in each calendar
year thereafter, the employee wnll be entitled to two (2} weeks paid vacation.
Upoan reaching the tenth (10®) anniversary, the employee will be entitled to
three (3) weeks of paid vacation beginning January 1 of ihe following year.
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a. For employees regularly scheduled to work forty (40) hours a week. Upon
reaching the sixteenth (16) anniversary, one (1) day of vacation will be
added and on every anniversary date thereafter one (1) day of vacation
will be added until a maximum of five (5) weeks or twenty-five (25) days
of paid vacation per year is reached.

b. The Fire Dep p 1 ions will be scheduled by shifts, one
(1) week of vacation will be equal to two (2) twenty-four (24) hour shifts,
two (2) weeks of vacation will be equal to four (4) twenty-four (24) hour
shifts, three (3) weeks of vacation will be equal to six (6) twenty-four (24)
hour shifts, four (4) weeks of vacation will be equal to eight (8) twenty-
four (24) hour shifts and five (5) weeks of vacation will be equal to ten
(10) twenty-four (24) hour shifts. Upon reaching the fifteenth (IS"')
anniversary, the employee will be entitled to one additional twenty-four
(24) hour shift. Upon the 20™ anniversary, the employce will be entitled
to one additional twenty-four (24) hour shift. Upon reaching the 23"
anniversary, the employee will be entitled to one additional twenty-four
(24) hour shift. Upon reaching the 25™ anniversary the employee will be
entitled to one additional twenty-four (24) hour sbift, totaling up to five
(5) weeks or ten (10) twenty-four (24) hour shifts of vacation.

¢. The Police Dep sworn p 1 vacations will be scheduled by
shifts, one (1) week of vacation will be equal to four (4) twelve (12) hours
shifts, two (2) weeks equal eight (8) twelve (12) hour shifts, three (3)
weeks equal twelve (12) twelve (12) hour shifts. Upon reaching the 16"
anniversary, beginning January 1 of the following year, one twelve (12)
hour shift will be added. Upon reaching the 18" anniversary, beginning
January 1 of the following year, one twelve (12) hour shift will be added
and upon reaching the 20" anniversary, beginning January 1% of the
following year, one twelve (12) hour shift will be added. Upon reaching
the 22" anniversary, beginning January 1% of the following year, one (1)
twelve (12) hour shift will be added each year until a maximum of five (5)
weeks or seventeen (17) twelve (12) hour shifts are reached.

d. Vacation schedule will be the same for the Dispatchers of the Police
Department based on twelve (12) hour shifts.

e. Vacation schedule will be the same for the Administrative and Civilian
employees of the Police Department with the exception that a shift will be
eight (8) hours.

C. Scheduling Vacation Leave:

a. Department heads are responsible for preparation of vacation schedules.
Employees must submit in writing a request for leave in January of each
year. The first week of vacation leave for all employees will be schedul
based on seniority. After ail employees within the department have
requested a date for the first week, the process will start over for the
second week and so on until all vacation leave for the department has been
exhausted.
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b. The ial need for inuing city operation will be a primary factor
for ideration in either approving or disapproving ion leave
periods.

c. Supervisory personnel are responsible for with their employ
to the end that vacation leave periods are scheduled in such a manner to
least interfere with orderly city operations. This matter will be given
careful thought and attention, by bath supervisory personnel and their
employees, in order that sufficient qualified personnel will be on duty at
all times to carry on assigned city functions.

d. Vacation days of department heads, Police Chief and Fire Chief will be
submitted and approved by the Mayor.

e. Each employee of the City of Petal must take at least one (1) full week of
vacation in three hundred sixty five (365) days.

4.0 SICK LEAVE/PERSONAL LEAVE

A. General Information

a. Regular full-time employees of the City of Petal are eligible to carn sick
leave. Temporary and/or non-full time city employees are not eligible to
eam sick leave.

b. Eligible city employees who have worked six (6) months will get sick time
at the end of the probation period at four hours per month.

B. Amount of Sick Leave

a. Each employee working a minimum of one hundred sixty (160) hours or
more per month shall earn sick leave at the rate of four (4) bours per
meonth. Sick leave may be accumulated to a maximum of four hundred
cighty (480) working hours. Any sick leave credits accumulated while the
employee is at the maximum four hundred eighty (480) hours can be
accumulated and applied at retirement, upon written reguest of the
employce at the start of the accumulation period, along with any
remaining sick leave, toward additional quarters for the purpose of
computation of retirement benefits through the Public Employees
Retirement System. 1/1/1990----7/17/1990---6/18/1996---2/3/2009

C. Personal Leave

a. Personal leave will be granted to regular full-time employees of the City
of Petal. Temporary and/or non-full time city employees are not eligible
to have personal leave. Personal Leave shall be earned at the rate of four
(4) hours per month.

A, 48 hours per calendar year

b. Personal lcave hours may be scheduled for use by the employees upon the
approval of the Department Head. Personal leave hours will b e used
within the calendar year or lost. Employees will not be paid for unused

personal leave upon the termil of their employ with the City,
nor can unused personal leave be carried forward to be applied toward
dditional quarters at reti
21

D. Approval of Sick Leave

. Employees eligibie for sick leave may be granted such leave with pay,

upon approval of the department head or hisfher designee for the

following reasons:

i Personal illness or injury not related to the job.

ii. Personal medical, dental or optical examination.

iii. Employees injured on the job will be paid until worker’s
compensation takes effect. This injury will be verified by medical
statemnents furnished by the employee. Supervisors will let City
Hall know as soon as there is an injury.

A medical certificate will be required in ion with all ab due

to iliness in excess of three (3) consecutive days.

. If employees are absent from duty on a recurring basis due to illness,
supervisory personnel of the City may require a medical certificate for
cach period of absence regardless of duration. If an employee is suspected
of abusing his/her sick leave, a medical certificate may be required for
each day of sickness. However, this procedure will not ordinarily be
enforced until the employee is officially advised that he/she will be subject
to the requirement. This includes Department Heads, Police and Fire
Chief.

®
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E. Notification of Absence, - Employees who are absent from duty due to illness
will be expected to notify the shift supervisor, department head or human
resources director at City Hall at least two (2) hours prior to the normal
beginning tour of duty, on the day of their illness. If the employee is unable to
provide such notice their seif, they will be expected to have someone else
notify their supervisor as to the reason for the absence from work.

F. Terminations, - An employee at the termination of employment with the City
of Petal, either by retirement, resignation, lay-off, termination for cause, or
other reason shall not be given accumulated sick leave. This is a gratuity to be
paid only during illness, accident while in the employ of the City. In the case
of a disability retirement, the employee shall be allowed to use up all
accumulated sick leave and/or vacation leave before the effective date of
his/her disability retirement.

G. Transfer: - When an employee is transferred to another position within the
City of Petal, any unused sick leave which may have been accumulated to
hisfher credit shall continue to be available for his/her use as necessary.

H. Computing Sick Leave. Sick lcave absence will be computed hour for hour.
I Coordinating of Sick Leave with Workmen's Compensation. In the eventan

employee is injured on the job within the purview of workmen's
compensation coverage, he/she shall come under and be governed by the
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terms and conditions of the workmen's compensation act and time lost from
work and covered by the terms and conditions of the workmen's
compensation act shall not be chargeable to either hisfher accumulated sick
leave or vacation leave. Provided, that an employee elects to do so, he/she, by
written request to the director of personnel, may supplement his workmen’s
compensation weekly benefit with accumulated sick leave and/or vacation
leave for the length of time that such accumulated leave can be applicd and
until its dollar value is exhausted. SEE SB 2933, DATED JULY 1, 2008

5.0 MATERNITY LEAVE

A. Family Medical Leave Act states for birth or placement for adoption or foster
care must conclude within twelve (12) weeks of the birth or placement. In
addition, spouses who are both employed by the City are jointly entitled to a
combined leave of twelve weeks.

6.0 MILITARY LEAVE

A. ”Armed Forces” is defined to include the Army, Navy, Marine Corps, Air
Force, and Coast Guard. “Reserve Components” is defined to include the
federally recognized National Guard and Air National Guard of the United
States, the Officers Reserve Corps, the Regular Army Reserve, the Naval
Reserve, the Air Force Reserve, the Enlisted Reserve Corps, the Marine Corps
reserve, and the Coast Guard Reserve.

B. Full-time employees of the City who are members of any of the reserve
components of the Armed Forces of the United States shall be entitled to leave
of absence from their respective duties, without loss of pay, time, annual
leave, or efficiency rating, on all days during which they shall be ordered to
duty to participate in training at encampments, ficld exercises, maneuvers,
outdoor target practice or for other exercises, for periods not to exceed fifteen
(15) days, and, all such officers and employees shall for such periods in
excess of fifteen (15) days, be entitled to leave of absence from their
respective duties without loss of time, annual leave, or efficiency rating until
relived from duty, and shall when relieved from such duty, be restored to the
positions held by them when ordered to duty , or a position of like seniority,
status and pay, 7/17/90

C. Full service credit with the City is to be allowed permanent full-time
employees for time spent in the active military service, provided that the
employee goes directly from City employ into military service, and makes
application for re-employment within thirty (30) days and rcports for work
within forty-five (45) days after being released under honorable conditions for
such military service.

D. It shall be the policy of the City to guarantee its permanent employees, who
volunteer or are called for active military service during a national emergency

23




CITY OF PETAL
MINUTE BOOK 29

EXHIBIT “A”

420

a position upon their return to civilian life equal to one they left, provided that
the requirements set forth in the above paragraph are met. The employee will
be allowcd all benefits added and all pay scale increases which might have
occurred during his/her period of absence.

7.0 CIVIL LEAYE

A.

Regular full-time cmployees of the City of Petal. Mississippi who are required
10 Serve as jurors, of to aticnd COUrt Of cOTONRT's inquest as a witness, may be
excused from work with pay, for the day or days in which they serve in such
capacity. A sum equal to the amount for compensation received by the city
employee for such services will be refunded to the City for proper accounting.
6/18/96

. A copy of the summons to report for jury duty of 10 seTve as a Wilness in court

or at a corner's inquest will be presented by the employee to histher
supervisor prior to departure for such service, if possible. if. due 1o uausual
circumstances, this procedure is not possible. the employee will make ita
point to notify his/her supervisor of his/her proposed absence at the carliest
possible date. In such instances, a copy of the appropriatc summons will be
furnished by the employee, to his/her supervisor, when he/she retums to work.

. If an employee is released from jury duty by the court at noon, or at anytime

prior thereto, on a regularly scheduled Jduty day, the employce shall report to
work within one hour after being released by the court.

8.0 SICKNESS OR DEATH IN THE FAMILY

A

Up to three (3) working days to be granted for death of a member of an
employee's immediate family. except for the Firemen in which case one (1}
shift will be granted. Immediatc family is defined to mean the following:
Wife

. Husband

Mother

. Father

Son

Daughter

. Brother

. Sister

Te w0 o0 T

9.0 LEAVE WTHOUT PAY

of furthering the employee's education that will benefit the City of Petal, or
for other reasons acceptable to the Mayor and Board of Aldermen. Vacation
and sick leave benefits shall not be earned and the employce shall pay the total

q P

10.0 FAMILY AND MEDICAL LEAVE (FMLA) POLICY

A

The City will comply with all applicable requirements of the Family and
Medical Leave Act (FMLA). The City will provide eligible employees up to
twelve (12) weeks of unpaid, job-protected ieave in any twelve (12) month
period for certain family and medical reasons. The FMLA defines eligible
employees as employees who: (1) have worked for the City for at least twelve
(12) months and (2) have worked for the City for at least 1250 hours in the
previous twelve (12) months.

. Eligible employees may take leave for the following reasons: (1) to care for a

child upon birth or upon placement for adoption or foster care; (2) to care for
a parent, spouse, or child with a serious health condition; or (3) when an
empioyce is unable to work because of the employee's own serious heath
condition.

. A “serious health condition™ means an illness, injury, impairment, or physical

Tudi

or mental J that involves: (1) ing care, i any period of
incapacity or any q in connection with the inpatient care:
or (2) “continuing treatment” by a health care provider. Examples of a
“serious medical condition: include. but are not limited to. pregnancy, heart
conditions requiring surgery. back condilions requiring surgery or extensive
therapy. scvere respiratory conditions, and injuries caused by accidents oa or
off the job.

. The City will require certification of an employee’s need for sick leave or the

family member’s serious health condition, both before the leave begins and on
a periodic basis thereafter, by the employee’s health care provider or the
family member's heaith care provider. as the case may be. The City also may
requue a second or third opinion. at the City's expense. and when the leave is
a result of the employee's own senious health conditions, a fitness for duty
report will be required before the empioyee is allowed to return to work. The
City may deny leave to cmployees who do not provide proper advance leave
notice or medical certification.

FMLA leave for birth or placement for adoption or foster care must conclude
within twelve (12) weeks of the birth or placement. In addition, spouses who

A. Upon application in writing and upon of the dep: are both employed by the City are jointly entitled to a combined leave of
head, a permanent employee may be granted a leave of absence without pay twelve (12) workweeks of family leave for the birth or placement of a child
by the Mayor and Board of Aldermen not to exceed one (1) year for the for adoption or foster care, and to care for a parent who has a serious heath
reason of personal illness in the immediate family. disability. for the purpose condition.
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| 11.0 DONATED SICK LEAVE POLICY (REVISED 1/6/2004)

F. Eligibie employees may take FMLA icave intermittently (for exampic. in
blocks of time) or by reducing a work dule in certain ¢ A. Any City employce may donate a portion of his/her unused sick leave to
Cuty reserves the right to reassign (at his/her current pay and benefits) the another City employee who is suffering from a hic injury or illness.
emplayee 10 a position where the intermittent lcave or reduced hours schedule
can be better accommodated. B. ™ Catastrophic injury of illness” Means a severe condition or combination of

conditions affecting the mental or physical health of an employce, including

G. Requests for a leave of absence or any extension of a leave should be pregnancy, that requires the services of a licensed physician for an extended
submitted in writing to the employee's department head thirty (30) days but period of time and that forces the employee to exhaust all leave time,
not less than five (5) days prior 1o commencement of the leave period, of as lated by that employ iting in the loss of compensation from the
soon as is practicable. The request for leave under this policy duc (o serious city.
medical conditions must include: (1) the date on which the senous medical

dition c ced: (2) the d length of the condition (a date must C. “Donor” employec donaung sick leave to another employee.
be supplied) (3) the appropriate medical facts regarding the condition known
by the health care provider on the day certification is given. The department D. “Recipient” employee recerving the sick leave from another employce.
head will forward the request to the City Clerk recommending approval or
denial. The final decision concerning the request will be made by the Mayor E. “Committee” will consist of the Mayor, City Clerk and the Department head
and Board of Aldermen. or supervisor of the recipient.

H. All employees on app: d leave are exp d ta report, in writing. st the end F. An employee must have an accumulation of forty (40) sick days in order to
of three (3), six (6) and nine (9) weeks 1o their department head who will qualify as a donor and then can only donate a maximum of up to twenty (20)
pass the information on to the City Clerk, their status and their intent to retum days. The donor must maintain a balance of forty (40) sick days. The donor
10 work. This is to be done not less than one (1) week prior to returning. the must designate the employee who is to receive the leave and the amount of
employee shal! give the City a physician’s relcase and formal notice of the leave to be donated in writing to the City Clerk. who will then notify the
intent to retum to work on a specific date department heads of both the donor and recipient. Donated sick leave will be

at the lesser of the pay levels between donor and recipient.

{. Employees who are on app d icave of absence will be required to use all
accrued personal, vacation, and sick days in the case of personal itiness, while G. An employee must have exhausted all of histher camed vacation and sick
on leave. The City will provide health insurance and other benefits to leave to be eligible 1o receive any lcave donated by other employees. The

mployees on leave, as required by law. Bencfits that accruc according to maximum amount of Jeave that an employee may receive is a total of sixty
length of service, such as paid vacation, holiday, personal, and sick days, do (60} days.
not accrue during periods of unpaid leave. 08/04/98
H. Before an employee may reccive donated leave, he/she must provide the city

1. Employees rerurning from a ieave of absence to full-time duty will be clerk with a physician’s statement that states the beginning date of the
reinstated to their same job or to an equivalent job with equivalent status and catastrophic injury or illness. A description of the injury of iliness, and a
pay, as required by law. Employees returning from sick leave must provide prognosis for recovery and the anti d date that the employee will be able
certification of their abihity to perform the functions of their job. to return to work.

K. If an cmployee voluntarily chooscs not to retumn to work at the conclusion of 1. 1f an cmployee is aggricved by the decision of the committec that the
an approved leave of absence. including any extension of the leave. the employee is not eligible to receive donated leave because in the committee’s
employee will be considered to have voluntarily terminated employment and determination the injury or illness is not a catastrophic injury or illness. The
will be liable for insurance premiums paid for the employee by the City employee may appeal the decision to the board of aldermen/alderwomen.
during the leave of absence. 5/16/95

1. If the total amount of Icave that is donated to any employec is nox used by the
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recipicnt employee, the donated leave shall be returned to the donor
employees on a pro rata basis, based on the ratio of the number of days of
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leave donated by each donor employee to the total number of days of leave
donated by all donor employees.

K. Donated leave shall not be used in lieu of disability retirement.
ARTICLE IX. RETIREMENT AND GROUP INSURANCE
1.0 SOCIAL SECURITY

A. All full-time employees are enrolled under the Federal Old-Age and
Survivor's Insurance Law by contributions through payroll deduction. Full
information regarding the requirements and benefits of this law is contained in
various pamphlets published by the Social Security Office.

B. When an employee has enough quarters under Social Security to become
insured and their employment is sufficiently current, he/she is entitled to
certain benefits. Information as to the number of quarters that are required to
be fully insured or currentty insured, may be obtained from any Social
Security Office.

2.0 PUBLIC EMPLOYEES RETIREMENT SYSTEM

A. Effective October 1, 2004, all current employees who work thitty (30) hours
or more and hired after this date will participate in the Public Employees
Retirement System (PERS). Details of this reti; I are
in the City Clerk's office.

3.0 GROUP INSURANCE

A. The City of Petal provides a group health and life insurance plan and pays the
total premium for the employee's share. The employee may pay, if he/she
elects to cover their dependents, through the payroll deduction plan. The City
complies with the Cobra Act of 1986 which requires that continuation of
coverage under an employees’ group health plan be made available to covered
persons (called “qualified beneficiaries™) in the event of a “qualifying event.”
Details of this benefit are availabie in the City Clerk's office.

B. The City of Peta] will allow full-time City employees, with twenty (20) years
of service, who retire with the Public Employees retirement System and who
are not yet; eligibie for Medicare, to pay to the City, in advance, the
appropriate premiums on the first business day of each month and be covered
by the City’s group insurance until such time as they are qualified for
Medicare, or any govemmental sponsored healthcare benefits, and that the
same consideration be given to employces with four (4) years of service who
are compelled to retire because of disability. 6/18/96
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ARTICLE X. OTHER BENEFITS
1.0 REST PERIODS

A. Employees will be granted fifteen (15) minutes in the morning and fifteen (15)
minutes in the aftemoon as a “coffee break” or rest period, and will be granted
thirty (30) minutes for a meal break unless prior arrangements are made with
the department head.

B. Employees taking a one (1) hour lunch break are not eligible for the two
fifteen (15) minute rest periods.

2.0 PERFORMANCE APPRAISALS

A. The Director of P 1 in coop with the deg heads and
subject to approval by the Mayor and Board of Aldermen shall establish a
system of employee performance appraisals based on standards of
performance. The standards shall have reference to the quality and quantity of
work done, the manner in which the service is rendered, the faithfulness of
employees to their duties and any other factors related to a true evaluation of
the total job performance of the employee. Performance appraisals shall be so
developed that they can be used as s factor in granting merit salary increases
and determining promotions. Performance appraisals shall be confidential
between the immediate supervisor and/or department head, the employee and
the Personnel Department. Performance appraisals shall be placed in the
employee’s personnel file for review by the Mayor and Board of Aldermen in
considering merit salary increases or promotions. See Appendix D.

3.0 TRAVEL EXPENSE

A. Any officer or employee who is required to travel outside the City of Petal
with prior approval of the Mayor and Board of Aldermen may rcceive funds
prior to such travel. The officer or employee shall provide receipts of,
lodging, fees and any other expenses incurred during the travel and retum any
advanced funds which have not been expended to the City Financial Office
within two (2) working days upon their return from such travel.

B. Pursuant to section 25-1-41, the City will adhere to the maximum daily rates
for meal reimbursement as set by the State of Mississippi Department of
Finance and Administration which are currently:

MAXIMUM DAILY REIMURSEMENT

IN STATE
* HIGH COST AREA

$30.00 PER DAY
$35.00 PER DAY
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OUT OF STATE
i HIGH COST AREA

$35.00 PER DAY
$40.00 PER DAY
$45.00 PER DAY
$50.00 PER DAY

* In-state high cost area is defined as those areas which have experienced
significant impact from the gamin and tourist industry, .g., Adams,
Harrison, Hancock, Jackson, Tunica, Warren and Washington counties.

** Qut-of-state high costs areas are those cities outside the State of Mississippi
designated in the Federal Register as having a prescribed minimum per diem
daily rate of seventy-five ($75.00) dollars or higher.  5/3/94

If a privately owned vehicle is used, the employee will also be paid for
mileage at a rate of pay as set by the State Finical Department to point of
destination and back.

4.0 TRAINING

Any training in any department requiring expenditures of greater than $500.00

including the travel expenses, will require the person approved for such training, to

enter into a contract with the City of Petal for the full amount of said training.

Training expenses will be divided evenly by thirty six (36) and retire at that rate each

month for thirty six (36) months unti} full amount is retired. An employee leaving the

employ of the City of Petal prior to the retirement date of the training expense, will
imk the City the ining pro rata share of said training.

ARTICLE XI. CONDUCT OF EMPLOYEES
1.0 HOURS OF WORK

A. The hours of work shall be determined by the Mayor and approved by the
Board of Aldermen. Assi with hour scheduling may be d from
the department heads. When an employee's normal work schedule is
changed, notice of such change shall be given to the employee at least three
(3) days prior to the effective date thereof, if possible.

B. Most city employees work a forty-hour (40) week of five (5) eight (8) hour
days. City Hall offices are open from eight (8:00) o’clock A. M. until five
(5:00) o’clock P.M. Starting and quitting time in some departments vary
depending on the service they provide. Employees are expected to do so at
the request of their department head.

C. The Police and Fire departments must give twenty-four (24) hour service,

seven (7) days a week, to protect the public’s life and property. Many of the
employees in these departments are required to take off days other than
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Saturday and Sunday, and therefore, the hours worked will be determined by
the department head and Mayor.

2.0 OUTSIDE EMPLOYMENT

A. No employee may engage in incompatible employment which could cause
conflict of intcrest or permit use of his city employment for personal gain.
Outside employment must not interferc with performance of duties for the
City. Any outside employment must meet with the approval of the
department head and the Mayor and Board of Aldermen.

B. Request for permission to engage in outside employment must be submitted to
the department head and include name of firm, position, duties and hours of
employment. The department head will then endorse the request with his
recommendation and transmit the request to the Mayor and Board of
Aldermen for approval.

3.0 POLITICAL ACTIVITY

A. A city employee may express his/her opinion privately as a citizen, (while not
on the time clock or wearing any uniform in part or in whole issued by the
City) and may vote in any election for which he/she is qualified. In fact, all
employees are urged to use their right as citizens to vote.

4.0 PAYMENT OF BILLS

A. Prompt settlement of lawful bills is the solemn obligation of every employee.
The reputation and credit rating of all employees can be directly affected by
one employee’s action or actions. 6/18/96

5.0 BULLETIN BOARD

A. Each department shall have one or more bulletin boards located in places
readily available to all employees. Job announcements will be posted on them
as well as other items of importance to employees. Employees should be
encouraged to read the items on the bulletin board regularly to keep abreast of
current events and information that will inform them of changes in policies
and procedures.

6.0 PROHIBITIONS

A. No employee shall willfully or corruptly make any false statement, certificate,
or report regarding hisfher position or other employces. No employee, shall
permit or be a party to fraud p ing the impartial ion of the
personnel rules.
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B. No employee considered for merit salary increases or promotion in the city

service shall either directly or indirectly give, render of pay any money.
service, or other valuable thing to any person for or in connection with his/her
merit salary increase or proposed promotion.

. No employee shall continue in such position after being qualificd as a
candidate for nomination or election to any public office with the Ciry of
Petal.

. Violation of any of the above provisions shall be grounds for dismissal or
rejection of an application.

ARTICLE XII. RECORDS AND REPORTS

1.0 PERSONNEL CHANGES

A. The City Clerk shall prescribe necessary forms and reports for all necessary

changes.

2.0 SERVICE RECORDS

A. A personnel file shall be kept at Petal City Hall which shall contain the name

of every person employed or performing duties for the City of Petal. Each file
shall show the following information:

Name address and phone number of Employee

. Social Security Number

Drivers Licensc Number

Date and place of Birth

Race and Sex

Date of Hire

Department where hired

Class title of position held.

Such other information as the Mayor and Board of Aldermen may direct to
be placed in the file.

mTemean TR

ARTICLE XIII. SAFETY AND ACCIDENT PREYVENTION

1.0 POLICY

A. In order to provide a safe working environment for its employecs. it is the

policy of the City of Petal to conduct a comprehensive safety program.

. Safety is an integral part of cach JDb in the City and cvery employee of the
City is charged with the resp bility of p g The full
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of every employee is ial in the mai of safe, sanitary
md heal(hful working conditions.

2.0 PURPOSE OF THE ACCIDENT PREVENTION PROGRAM

A. The basic objective of accident prevention in the City is to minimize human
suffcnng and to pmmo(: cfﬁclcm Clly operations. The City's accident
dto i on-the-job accid as far as
posnblc and by so domg accumuhle dividends, both in human values and in
dollars and cents by:

' & Reducing human suffenng and loss of income caused by accidents:

| b. Avoiding loss of work ime caused by wasted material:

¢. Reducing the cost of operating the City government through lowering both
| the drect and indirect cost incurted in accidents.

3.0 ORGANIZATION OF THE ACCIDENT PREVENTION PROGRAM

A. The City's accident prevention program is decentralized with each department
of the City responsible for carrying out its own safety program.

4.0 ACCIDENT REPORTING PROCEDURES

A. Persopal Injurics. If an employee has “on the job injury” he/she will report

the full facts ding the injury i diately to his/her supervisor. if
medlcal treatment is ncccsnry the Clly superwsor concerned will refer the
ployee for medical to a physi i d by the City policy.

As soon as possible after the accident. the injured employce and his/her
immediate supervisor will complete a “Report of Personal Injury” and forward
the complete report to the City Clerk for review and recording.

B. Accidents involving City Equipgcnt:  In any vehicular accident involving
City equipment, the operator of the equipment will immediately notify the
department head and the law enforcement agency and request and
investigation of the accident. The driver of the equipment or vehicle will be
required to take a breath test and or urine test and or blood test.

As 500n as possiblc aftcr the accident, the operator of the equipment will
complete an ‘Accident Report Involving City Equipment”.

5.0 COMPENSATION TO INJURED EMPLOYEES  (To be furnished)

6.0 EMPLOYEE PARTICIPATION
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. Each employee of the City of Petal is encouraged ta take an active part in the
safety program of the City. This can be accomplished by working in a safe.
accident-free manner, and by offering suggestions to the supervisor on any
matter concerning safety.

ARTICLE XIV: ADMINISTRATION POLICIES FOR DIASATER RELIEF

PROGRAMS

A. Because the City has written personnel policies, formally adopted by the City.

all sections of the referenced manual shall apply to employees charging ume
and costs to the Disaster Relief Program. In addition to the policies already
adopted, the following admunistrative policies will also apply to the Disaster
Relicf program, funded by the Department of Housing and Urban
Development

. The City can be reimbursed for wages pad to employce spending time on the
Disaster Relief Program. This reimbursement will be for actual time spent on
the program (to be supported by time sheets), at the normal rate of pay for the
cmployee.

. Expenses - When an employee ts required to travel outside the City of Petal on
behalf of the Disaster Relief Program, the employee will be reimbursed for
actual expenses. 1f a privately owned vehicle is used. the employee will also
be paid for mileage at the rate adoptcd by the city.

. All other charges made to the Disaster Relief Program will be supported by
adequate documentation to show that the costs are attributable to the program.

ARTICLE XV: DRUG AND ALCOHOL ABUSE POLICY

1.0 ALCOHOL AND CONTROLLED SUBSTANCE POLICY

A. The City of Petal recognizes that alcoholism and drug abuse 1s a highly

complex disease that is treatable. The City of Petal also acknowledges the
problem of substance abuse (including alcobol) (n our socicty. Substance
abuse is a serious threat to our Employees and the y. A

abuse program is to ensure safety for our Employees. and the community.

. While the City of Petal und ds Employees and ap under a
physician’s care are required to usc prescription dvup lbmc of prescribed
medications will be dealt with in the same manner as the abuse of illegal
substance.

. The ultimate goal of the City of Petal's substance abuse program is to balance
our respect for individual privacy with our need to maintain & safe, productive,
drug-free environment. Our intention is to prevent and treat substance abuse.
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We would like to encourage those who may usc drugs or abuse alcohol to seek
help in overcoming this problem. In this way. a rehabilitated abuser who
remains drug free can retum to work as sn Employee in good standing. With
these basic objectives in mind. The City of Petal has established the following
policy with regard to use, possession or sale of alcohol and drugs.

2.0 DEFINITIONS

A. Lezal Drug: Includes prescribed drugs and over-the-counter drugs which
have been legally obtained and are being used solely for the purpose for which
they were prescribed or manufactured.

B. lliegs! Dryg: Any drug: (a) which is not legally obtaincd. (b) which may be
iegally obtainable but has not been legally obtained, or (¢} which is being used
in a manner or for a purpose other than as prescribed.

C. Driver: From this point forward in this policy. the word “Driver” means
every person who drives of is in actual physical control of a vehicle, and
ployee dnvers of ial motor vchicles whao are subject to
commercial driver’s license requirements.

D. O Duty; This policy and federal regulations that require it oftcn use the term
*“on duty” in conjunction with pl’nhlbllcd conduct or drug and alcohol testing.
Whencver used in this policy. lhc lerm “on duty” has the meaning given to by

xht:l"r of Transg gulations found in 49 C.F.R. 3952 (a).
“on duty” includes ali the time a Drnet is preparing to work or is wnrkmg
until relieved form all work resp bility. It includes time spent g

dispatch, inspecting equipment, assisting with loading or unloading a
commaual vehicie, as well as time spent repairing, obtaining assistance for .

ot in d with a disabled vehicle. Whenever 9 Driver is “on
MWWW e " - { The City of Pecal’

E. Emploves: Full time, part time employees, and officials of the City.

3.0 POLICY

A. The City of Petal's policy is to employ a work force without the presence of
alcohol or illegal drugs in his/her system. Likewise. the sale. possession,
transfer, or purchase of controlled substances while on the ptopcny o{ the City
of Petal or while performing pany i is strictly prohi use,
sale, or possession of an illcgal or p ibed drug or ¢ lled
while on duty (unless a component of one’s job) will result in disciplinary
action, up to and including discharge. No alcoholic beverages are to be
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brought or consumed on City of Petal property unless in the line of duty and
with the approval of the Mayor and department head. Prescription drugs are
to be used only in the manner, combination and quantity prescribed and to
who prescribed.

B. Additionally, Employees are p d from the off premises use of alcohol
and possession, use, or sale of illegal drugs when such activity can adversely
effect job performance, job safety, or the company's reputation in the
community.

C. The City of Petal will not hire, unless federal or state law provides otherwise,
alcoholics or drug abusers whose current use of such substances prevents
them from performing their jobs or who would coustitute a direct threat to the
property or safety of others.

D. Employees will be subject to disciplinary action, up to and including
dismissal, for violations of this policy. Such violations include, but are not
limited to, possessing illegal or non prescribed drugs and narcotics or
alcoholic beverages at work, being under the influence of or such substances
while working, or dispensing, distributing or illegally manufacturing or selling
them on company premises. Employees, their possessions, and company
issucd equipment and containers under their control are subject to search or
surveillance at all times while on The City of Petal’s premises or while

g company busi

Employee is

E. Employces may be required to take a test at any time (for reasonable
suspicion) to determine the presence of drugs or alcohol, unless such tests are
prevented by law. Testing positive (with supporting confirmation test) for
drugs or alcohol is a violation of this policy. Employees subject to the drug
free work place act who are convicted of any criminal drug violation must
report such condition to the Personnel Department within five (3) days. The
Personnel Department will take appropriate action.

F. Any Employee who refuses to take a drug and alcohol test will be subject to

up to and i ter ion of

k" o

G. Employees who must use prescribed drugs or narcotics during work should
report this fact to the Department head who will in turn report it to the
Personnel Director along with ptable medical d ion. A

determination will be made as to whether the Employee is able to perform
histher job safely and properly.

H. Employees who are experiencing work related problems tesulting from drugs,
narcotics or drug abuse or dependency may request, or be required, to seek
counseling or help. Company sponsored or required counseling is to be kept
confidential and is to have no influence on performances appraisals. Job
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performance alone, not the fact that the Employee secks counseling, is to be
the basis of all performance appraisals.

L An Employee who is abusing drugs or alcohol may be granted a medical leave
of absence in d; with established ¢ policy to und
habilitati The Employee would not be permitted to retum to
work until certification is presented to the Department Head who will present
it the Personnel Department that the Employee is capable of performing the
essential function of his/her job. Failure to cooperate on an agreed upon

plan (if or lly referred) may result in discipline, up to and
luding termination. Participating in a program does not insulate
an Employee form the imp of discipline for violations of this or other
City policies.

1. The City of Petal will, to the extent fcasible, provide conttnuing education to
Employees regarding the ill effects of drug and alcohol abuse.

4.0 EFFECTIVE DATE

A. This policy and the testing and other requirements of it go into effect on
October 1, 1996. After that date, all Equipment operators will be subject to
both the drug snd alcohol testing and to the prohibitions of this policy. All
other Employees will be subject too the drug testing components.

5.0 PROHIBITED CONDUCT

A. All Employees are prohibited from using controlled substances and will be
subject to testing for Marijuana, Amphetamines, Opiates, Cocaine, and
Phencyclidine (PCP). All Employees are prohibited from p ing alcohol
while on duty. In addition, Employees are prohibited from consuming alcohol
while on duty, for a period of four hours before going on duty and for a period
of eight hours after being involved in an accident. Employees are also
prohibited from refusing to consent to this policy or to an alcohol or drug test
under the terms of this policy.

6.0 DRUG AND ALCOHOL TESTING

A. In order to detect and deter violations of this alcohol and controlled substances
policy, The City of Petal is implementing a drug and alcohol testing program.
This testing program is d by the FHWA lations for Employecs
who must participate in the testing as a condition of employment in The City
of Petal. Testing of all Employees of The City of Petal is a decision made by
the Mayor and Board of Alderman. The City of Petal has contracted with
Work Well, an Qccupational Health and Safety Program at Methodist
Hospital, which provides drug and alcohol testing services in compliance with
Federal regulations.
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B. Controlled substances’ testing uses a urine specimen provided by the
employee. Alcohol testing utilizes a breath testing machine into which the
employee will blow. This machine is similar to the “breathalyzer” machines
utilized by law enforcement personnel. Testing procedures; and security
precautions are discussed in detail in Appendix “A” to this policy. This
section will only summarize how testing is done, in most general terms.
Employees must be familiar with the detailed statement of procedures set in
appendix “A” of this Policy,

C. Controlled substances testing will be limited to tests for (1) Amphetamines,
(2) Cocaine, (3) Marijuana, (4) Opiates, and (5) Phencyclidine (PCP) the
terms “drug” and * lled " are used i t bly in this
Policy and refer to the five (5) substances just listed. No controlled substance
test will be ruled as a verified positive until the Employee’s urine specimen
has been tested once by a federally certified laboratory and found positive, has
been tested again by the laboratory and confirmed positive und then has been
reviewed by a Medical Review Officer (‘MRO"). The MRO gives the
Employee an opportunity to explain any circumstances which might indicate
the test is invalid or otherwise does not represent a violation of The City of
Petal's policy, such as use of prescription medications pursuant to a doctor’s
order. The MRO for The City of Petal will be a licensed medical or
osteopathic doctor with particular knowledge of substance abuse.

D. Since alcohol is not an illegal substance, The City of Petal’s policy does not
prohibit or test for responsible alcohol use by Employees of legal drinking
age. Testing will be conducted only at times when the Employee is either on
duty or is about to come on or off duty, and the testing levels for alcohol are
designed to register positive only when a Employee has consumed alcohol
within four (4) hours of reporting for duty or while on duty. There are six (6)

different cir under which Employees will be subject to testing.

However, all drug and alcohol tests will be conducted according to strict

privacy protection and safety/security procedures that are required by Federal

law. These are explained in detail in Appendix “A” to this Policy.

7.0 TESTS

A. Prg-employment
a. The City of Petal will conduct pre-employment drug and alcohol testing
for all Employees applicants and no person shall be allowed to perform

safety-sensitive functions (i.c., on-duty Employee functions) until they
have satisfactorily passed both an alcohol and drug screen.

B. Post-Accident
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a. Post accident testing for drugs and alcohol is also required for each
surviving Employee if the accident involved the loss of human life or if
the Employee receives a citation for a moving violation arising from the
accident. The alcohel test is to be administered within eight (8) hours
following the accident. If a test is not administered within two (2) hours,
The City of Petal must prepare and maintain a written statement of the
reason for the delay. 1f the test is not preformed within (8) bours of the
accident, there shall be no further attempts to administer an alcohol test
and the records shall reflect why no test was administered. Drug testing,
on the other hand, must be conducted within thirty-two (32) hours
following the accident.

b. Employees must remain readily available for testing after an accident,
though necessary medical attention will not be delayed. Your supervisor
will provide instructions ta you as to how to conduct yourself after an
accident in order to help comply with post accident testing requirements.
This information is summarized in Appendix (B) to this Policy. If a local
law enforcement official conducts a drug and/or alcohol test after an
accident in compliance with federal, state or local law and provides the
results of those tests to The City of Petal, the results of those tests will
satisfy post accident testing requirements of this policy. 1f the test is
positive, it will be a violation of this policy.

C. Random Test

a. The City of Petal will conduct random testing for dryg’s for all
Emplovees. Random tests will be spread reasonably throughout the
calendar year. When a person is notified of selection for random testing,
he/she must proceed immediately to the designated testing site. Selection
for random testing will be made by Work Well using a random number
generator computer program. All Employees are subject to selection
every time, even if that Employee has earlier been selected for a random
test.

b. The random alcohol testing is for all Employees of the City of Petal.
Initially, the random testing rate for alcohol will be twenty-five percent
(25%) of the average number of Driver/Employee positions. This rate
means that The City of Petal will conduct a number of tests at least equal
to the required percentage of Driver/Employee positions. For drug testing,
the requirement is fifty percent (50%) of the average number of
driver/employee positi through a proposed DOT regulation would
eventually lower the drug testing percentage rate. For now, however, drug
and alcohol random testing will remain at different rates. Some
Drivers/Employees chosen for random testing will be tested for both drugs
and alcobol some will be tested only for drugs. Before signing the consent
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form to be tested. Drivers/Employees will be told whether the test is for
drugs, alcohol or both.

c. From year to year, the FHWA may change the random testing rate of
Drivers/Employces and The City of Petal will be required to test at
whatever rate the FHWA sets. The Federal Highway Administration,
through audits, will determine on an industry-wide basis the annual
percentage rate of positives for random alcohol testing. I, in two (2)
consecutive calendar years. the positive rate is less than five percent (5%).
the rate will decrease 10 ten percent (10%) of Driver/Employee positions
If, however. in a two (2) year peniod, the rate for each year is less than onc
percent (1% ) but equal to or greater than point five percent ( 5%), the rate
of testing will be twenty-five percent (25%). On the other hand. the
driver/Empioyee position percentage rate may be increased if in any one
(1) calendar year the positive rate increase to more than pownt five-percent
(.5%). For cxample, if the rate were lowered to ten percent (10%). and
then the following calendar year the positive rate was point scven percent
(.7%), the testing rate would return to twenty-five percent (25%) of
driver/employec positions. 1f the positive rate were Lo increase to one
percent (1%) or greater. alcohol testing would be conducted at a Gfty
percent (S0%) rate. Random ratcs will be published in March of cach year
by the FHWA for each industry segment.

D. Reasonable Suspicion

a. The City of Petal will also conduct reasonable suspicion testung for both
alcohol and drugs. A decision to conduct reasonable suspicion testing
must be based on specific. cotemporancous., and articulable observations
concerning the appearance, behavior, speech or body odors of an
Employee consistent with drugs or alcohol use. The decision must be
made by a supervisor who has reccived training in detecting such conduct.
All City of Petal supervisors who may make reasonable suspicion testing
decisions will be provided training in d ion in accordance with the
FHWA regulations.

b. Like the post accident testing for alcohol reasonable suspicion testing for
aicohol should be conducted within twe (2) hours of the detcrmination to
test but in no event later than eight (8) hours after that determination. If it
takes more than two (2) hours to get the test. documentation must be
maintained explaining the delay and no alcohol test shall be conducted
more than eight (8) hours after selection. A written record must be made
of the observation lcading to the reasonable suspicion test and it must be
made within twenty-four (24) hours of the obscrved behavior or before the
results of the controlied substance test are released, whichever is carlicr.

10

E. Return to Dutvfellow-up

a. The final testing provided for in the regulations is return to duty testing
and foliow-up testing. Return to duty testing is required for any Employee
who has previously violated this policy or a similar policy mandated by
The City of Petal or the FHWA, such as by testing positive for drugs or
alcohol. If a Driver/Employee has tested positive for either, the Employee
must. in addition to other requirements. pass another test before returning
to duty. In addition, once back on duty. the Employee is subject to
unannounced follow-up alcohol and/or controlled substance testing for a
peniod of up to sixty (60) months, all as directed by the EPA Counsclor
who has evaluated the Empioyee prior to the retumn to work. PLEASE

! NOTE: ANY EMPLOYEE WHO YIOLATES THE CITY OF

PETAL'S POLICY WILL BE SUBJECT TO DISCIPLINARY

ACTIONS UP TO AND INCLUDING TERMINATION.

F. Effect of a Positive Test or Refusal to Be Tested

a. A positive test result for alcohol or any of the five controlled substances is
a violation of this policy. Any refusal to submit to a test when required by
this policy is also treated as a positive test result. Whenever this policy
talks about a positive test, it includes a refusal to submit to testing as well
as a confirmed and verified positive test result measured in accordance
with the procedures and cut-off levels specified in the FHWA and DHHS
regulations.

b. An Employec will be considered to have refused to submit to a test if: (1)
the Employce refuses to sign a consent form at the time the test is to begin,
(2) the Employee refuses to cooperate in the testing process; or (3) the
Employee is unabic or unwilling to provide the required breath an/or urine
samples and there is no plausible medical explanation for the failure, as
determined by the MRO

c. As was stated above (under the heading “Effects of Violation™), testing
positive is a violation of this policy and will result in discipline. Any
Employee found in violation of this policy will be subject to disciplinary
actions up to and including termination. In addition, Employees will be
subject to the mandatory EPA Assessment.

G. Special Alcohol Rule

A. To be considered a confirmed positive alcohol test, the Employee’s level must
register point zero four (.04) or greater. However, a special rule applics to
Drivers/Employees whose alcohol level is less than point zero four (.04) but
greater than point zero two (.02). This result does not trigger all of the effects
noted above. Instead, the Driver/Employee must not drive or perform any
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safety-sensitive duties unul the later of twenty-four (24) hours or the
beginning of his next scheduled shift.

H. - It ni

A. As a condition of applying for cmployment with the City of Petal. an applicant
must consent in writing (o a pre-cmployment drug and alcohol test and to a
two (2) year background check by the City of Petal of the applicant’s previous
employers to determine whether the appiicant has tested positive for drugs or
alcohol or has otherwise vioiated the drug and alcobol policies of a previous
employer. The City of Petal will be required to respond to similar inquires
from other prospective employers in the event a City of Petal’s
Driver/Employec or a former City of Petal’s Dnver/Employce applies for
work with another employer. These requirements arc designed to prevent
Drivers/Employees who test positive from applying elsewhere for a job
without first compl the required foll p eval and
specificd in the federal regulations and explained in the preceding section of
this policy

I. Notification of Test Results to Davens

a.  The results of a driver's/Employees drug or alcohol test will be reported to
him/her by his supervisor. If the test is positive, the Driver/Employee will
be informed which substance or substances for which the test is positive.
Employec applicants wishing to have the results of their drug and alcohol
tests must request them in writing within sixty (60) days of being informed
of the disposition of their apptication for employment.

J. Access to Records

a.  The FHWA reguiations require The City of Petal to keep detailed records
of its drug and alcohol testing program. However, these records are
confidential and can only be relcased upon writien consent of the
Driver/Employee nvolved or by regulatory or court order. If a
Driver/Employec makes a claim 10 a fact finder, such as a workers
compensation claim The City of Petal may twm over results of drug or
alcohol testing records by requesting them in writing and paying the cost
of the copies. A Driver'sEmployee’s supervisor will assist him. upon
request, in making an appropriate request for a copy of the records.

K. Employeg Information and Training

a.  As noted above, supervisory personnel who may be involved in making
reasonable suspicion testing detcrminations must receive required training
in making those deter P to FHWA regulati In
addition, all affected Drivers/Employecs are being provided information
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about the effects and consequences of alcohol and controlled substance
usc/abuse on personal health, safety in the work environment as well as
infi i garding if ions and causcs that may indicate
d substance use/ab { ion being provided also di
available methods of interviewing when an alcohol or controlled substance
problem is suspected. The information, which is summarized in Appendix
“C" to this Policy. is a part of the policy and all Employccs are required to
fully review it in conj ion with reviewing this Policy. Employees
shouid direct any questi garding this ion to their supervisor
ot designated person in charge of the City of Petal’s testing program.
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APPENDIX “A”

Introduction: The City of Petal will contract with Work Well to provide all of The City
of Petal’s drug and alcobol testing services, including Medical Review Officers or other
consulting physicians to review and evaluate drug testing results. The APPENDIX will
outline the procedures and Employee can expect when called upon to give a drug and/or
alcohol test sp These p d are required by Federal law. If you believe that
a test was conducted in a manuer other than specified in the procedures please inform
your supervisor immediately. The procedures are specifically designed to safeguard an
Employee's privacy during the testing process and to assure accurate test results.

Initial Presentation: A person required to give a drug or alcohol testing specimen at
Work Well will be tested courtcously and with individualized ion to minimize any
stress or anxiety associated with the testing procedure. The Work Well Employee
conducting the drug testing specimen collection process is called a Collection Site Person
(“CSP”) and the Work Well Employee who conducts alcohol testing is called a Breath
Alcohol Technician ("BAT™). Work Well's BAT's and CSP’s will not use language that
might be considered offensive or accusatory, but will strive to be courteous at all times to
the person to be tested. In addition, Work Well’s BAT's and CSP’s will follow the
procedures outlined in this policy and procedure statement to assure the integrity and
quality of the alcohol and drug testing process, thereby maximizing accurate test results.

A particular CSP or BAT works with only one person to be tested at a time. Prior to
beginning the testing process, each person must show proof of identification through a
driver's license or other picture-bearing identification card. If positive proof of
identification is not possible, the BAT or CSP will not proceed with specimen coilection
or any aspect of alcohol or controlled substance testing.

DRUG TEST

Since the procedures for alcohol testing are different from those for drug testing they will
be discussed separately. Drivers/Employee’s are subject to both types of tests and will be
informed by Work Well personnel whether the test is for alcohol, drugs or both.

Specimen Collection Process: After an Employcee has presented proper proof of
identification, the CSP wili conduct a short interview to document the relevant
information about the person to be tested. Relevant information from this interview and
from the Iy peci 11 process is dona custody
and control form, which i ifies the speci donor, the | lars of the collection
pracess, and the transfer of the specimen to the appropriate lab or other facility for
testing. In addition, the Employee will be provided a consent form to sign, giving written
consent to the testing procedure. 1f an Employee refuses to consent or revokes his/her
consent at any point, the BAT or CSP will not proceed with the process and the City of
Petal will consider this a Refusal to Submit and a violation of The City of Petal’s policy.

After the initial interview, the Employee will be requested to remove any coat or any
other unnecessary outcr garments that might conceal materials that could be used to alter
or affect the specimen to be given in any event, the Employees will be allowed to retain
his/er wallet during the process of urine collection or if they prefer, their wallet can be
securely locked in a storage compartment at the clinic.

The specimen is collected in a clean, single usc, sealed and securely wrapped container.
Work Well will keep a supply of these containers on hand. Before giving the specimen
collection container to the Employee, the CSP will allow the Employee to wash and dry
his/er hands in the view of the CSP. The CSP will remain with the Employee and
observe him/her to make certain that the Employee has no access to water or other
substances that might be used to alter the specimen.

The CSP will then give the specimen collection container to the Employee and place
him/her in the collection room, where the Employee will fill the collection containcr with
at lest forty-five (45) milliliters of urine. If the Employee is unable to urinate or is unable
to provide the required minimum urine amount of forty-five (45) ml, the specimen
collection process must be begun again, and the CSP will assist the Employee by
providing fluids to drink. Any urine sample collected that is less than forty-five (45) ml
will be discarded since Work Well does not combine urine from two collections to reach
the required volume. The Employee will be allowed a reasonable time (not to exceed two
(2) hours) to consume fluids (not to exceed twenty-four (24) ounces) and provide a
specimen. If the Employee is unable to provide a specimen in two hours, a physician will
evaluate him/her to determine if his/her problem is a medical one or constitutes a refusal
to cooperate. The physician will report the results of this evaluation to The City of Petal.
(Note: There will be no such medical evaluation for pre-employment tests unless The
City of Petal agrees in advance to it.)

Unless circumstances require (as outlined below), there will be no direct observation of
the Employee while he/she is providing the urine specimen. All aspects of the collection
process are designed to maintain the modesty and privacy of the Employee. No
unauthorized persons shall be allowed to be present in the specimen collection area
during the procedure. After the Employee returns with the specimen in the collection
container, he/she will be allowed to wash and dry their hands.

After the Employee delivers the containerized specimen to the CSP, the specimen will
remain in the view of the Employee at all times until it is split into two separate specimen
containers, labeled and sealed. The Employee will observe the sealing and labeling of the
specimen containers by the CSP and the Employee will initial the identification labels on
the bottles to verify that they contain his/her speci The speci are then
sealed in the appropriate mailing envelope or container and remain under the control and
supervision of the CSP at all times until the package is prepared for shipment to the
laboratory. After the container has been sealed and initialed by the Employce and the
custody and control form has been completed by the CSP, the urine specimen collection
pracess is complete
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Split Specimen Collection: Using two separate containers for the Employee’s urine
specimen is known as the split specimen collection method. With this method, the
specimen is split by the CSP into a “primary” specimen consisting of at lest thirty (30)
ml. and second “split” specimen containing at lest fifteen (15); ml. of urine.

Both are labeled and forwarded to a DHHS certified lab as outlined in the preceding
section. All initial and confirmation testing conducted by the certified laboratory will be
conducted on the primary specimen only. However the laboratory must also maintain the
split specimen in secure storage.

If an Employee is informed by the Medical Review Officer that the result of the
laboratory's analysis of his/her primary specimen is positive, the Employee has seventy-
two (72) hours from the time he/she is informed of the verified positive result to request
an analysis of the split specimen being held by the laboratory. Any request for analysis
of the split specimen made after this seventy-two (72) hour period will not be honored
unless the MRO, in his/her discretion, determines after discussion with the Employee that
there were unusual circumstances that caused an excusable delay in requesting the test.

Any test of the split to an Employee's request will be at the expense of
the Employee.

1f the Employee makes a timely or otherwise proper request for a split sample test, the
MRO must inform the lab in writing and the lab must immediately forward the split
specimen to a second certified laboratory, with the seal intact and with proper chain of
custody documentation, as well as a copy of the MRO's request. The second lab will
perform the split specimen test and will report the results to the MRO. If the split test
does not confirm the results of the first test, the test is canceled. However, The City of
Peta) and the MRO need not await the results of the split specimen test to initiate
administrative action and EAP referral or to take such other actions as are provided for in
the City of Petal's drug and alcohol testing policy.

jong; In addition to the security precautions inherent in the
specimen collection and Employee identification system outline above, the following
additional precautions are used by Work Well to maximize the integrity and accuracy of
the drug specimen collection process.

A.  Toilet bluing agents are used to tint the water in the toilet located in the
collection room where the Employee provides the actual specimen. All
other sources of water in that area arc secured so that the Employee
cannot obtain access to them. In addition, the Employee is not allowed to
flush the de while in the ion room, because flushing may be
used to dispose of evidence of materials used to contaminate or tamper
with the specimen. If the seal on the commode that secures it against
flushing is broken or if flushing sounds are heard from the specimen

tlection room, that sp will be idered questionable and the
Employee must submit to a retest,
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B.  While the CSP will remain courteous and respectful of the Employee
at all times, any unusual or suspicious actions or behavior on the part of
the Employee will be noted on the custody and control form.

C.  Within four (4) minutes after collection of the specimen, the lemperature
of the specimen will be measured to make certain that it is within the
acceptable range of 32.5 degrees to 37.7 degrees centigrade (90.5 degrees
to 99.8 degrees Fahrenheit). In addition, the CSP will check the color of
the urine specimen and look for any evidence of contamination or
tampering. Any unusual appearance of the urine or unusual temperature
will be noted on the custody and controi form.

D. Inany instance where the CSP that the sp was tam
with, the test specimen will be sent to the laboratory, but a new test
will be scheduled, including a test under direct observation if The City of
Petal consents to direct observation. (Direct observation testing is
discussed below).

E.  After the specimen has been split, scaled, labeled, and placed in the
mailing envelope or other shipping container, it will either be shipped
Immediately or stored securely in a locked space under the control of
Work Well and the appropriate CSP. The completed custody and control
form, including the chain of custody portions, will be completed and
certified by the CPS and placed in the shipping container with the
specimen which is being shipped or stored for shipping.

F.  From the time the Employee is initially identified until the specimen has
been collected, split, labeled, initialed, and sealed, the CSP is not allowed
to leave the specimen collection area at any time. If it becomes necessary
due to emergency or other unavoidable circumstance for the CSP to leave,
any collection begun at that point will be nullified and the test must be
begun again.

ing; Since Work Well’s drug testing specimen collection
process seeks to protect the privacy and modesty of all Employees tested, direct
observation of the person giving the specimen during the time they are providing it is not
part of the normal collection procedure. However, under certain circumstances, direct
observation specimen collection may be nceessary to assure the integrity of the drug
testing process. Whenever direct observation testing is required under the guidelines set
forth below, the person observing the Employee giving the specimen will be of he same
gender as the Employee. The following guidelines will be used in determining whether
direct observation collection is necessary and, in all cases, the decision to conduct direct
obscrvation collection will be made only after consultation with the approval by the City
of Petal or a higher-leve! supervisor of the CSP. The following circumstances are the
exclusive grounds for direct observation testing.
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A.  The Employee has presenied a unne specimen that falls outside the
acceptable temperature range (32.5 degrees to 37.7 degrees Celsius:
90.5 degrees to 99.8 degrees Fahrenbeit) gnd (a) the Employee declines to
provide a measure of oral body temp or, (b) body temp is
measured and it varies by more than one degree Celsius or 1.8 degrees
Fahrenheit from the temperature of the specimen;

B.  The last urine specimen provided by the Employee (i.e. on a previous
occasion) was determined by the laboratory to have a specific gravity or
less than 1.003 and Creatinine concentration below .2g/1.

C.  The CSP observes conduct clearly and unequivocslly indicatung an

attempt to itute or adul the (for pl

urine in plain view. blue dye in specimen presented, ect.) QL

D.  The Employee has previously been determined to have used a controlled
substance without medical authorization and the particular test is being
conducted under FHW A approved follow-up testing upon or after
return to service

Medical review Officer; Work Well is staffed with qualified physicians who serve as
Medical Review Officers ("MRO") (for federally required drug testing) and who assist
other, voluntary drug testing programs (not federaily managed) in evaluating laboratory
results of drug testing. Work Well’s physicians shall have served as MRO'’s in numerous
testing programs for several years and are familiar with DHHS. DOT. and FHWA
requirements for interviewing Employees who test positive to determine whether a
particular test result is ‘confirmed positive,” and they also maintain the required drug
testing records for blind sampling and composite reporting, as well as individual test
results

A rcport in each person tested will be sent to the MRO by the laboratory. This report will
identify the drugs tested for. whether pasitive or negative results were obtained, the
specimen number assigned and the drug testing laboratory specimen identification
number.

A positive laboratory test result does not automatically identify an Employcc, applicant,
or ind dent contractor Employee as having used drugs in violation of a DOT or
FHWA rule. Instead, the MRO reviews the laboratory results along with the
circumstances of the tested Employee to determine whether the test is in fact a
‘confirmed positive’.  This review must be performed prior to reporting the test results
to the Company's administrative officials. The MRO, being a licensed physician with
knowledge of substance abusc disorders, cxamines alternate medical explanations for any
positive laboratory test results. This generally includes conducting a medical interview
and review of the individual's medical history, or review of any other relevant biomedical
factors revealed by the Employee.
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Prior to making a final decision to verify & positive test result for an individual, the MRO
gives the individual an opportunity to discuss the test results. The MRO may verify a test
as positive without having communicated directly with the Employec about the test in
theee circumstances:

A. The Employce expressly declines the opportumty to discuss the test:
B. More than five days have passed since the date the Employee was contacted

by. desi d Company rep ive and infi d to contact the Medical
Review Officer as soon as possible; or

C. Other cis provided for in Dep of Transp: ion Agency
Drug Testing Regulations.

If the MRO is unable to reach the individual directly, the MRO will contact the
designated official of The City of Petal who. in turn, will contact the Employee. In the
case where the Employee has failed to contact the MRO for more than five (5) days since
the date the Employee was contacted by the designated Company rep ive, the
MRO may report the test results as “confirmed positive™

However, the MRO may sull reopen the verification process if the Employce contacts the
MRO and presents information that his delay in getting in touch with the MRO resulted
from serious illness. injury or other unavoidable circumstances.

The purpose of the MRO interview is to allow the Employce to present information

concerning a Iegitimate cxplanation for the positive laboratory test. If after such action,

the Medical Review Officer concludes that there is a legitimate explanation of the

pusitive test; The Medical Review Officer may declare the test to be negative. Otherwise

the result will be venfied as a “confirmed positive” Following verification of a positive

test result, the Medical Review Officer will refer the case to the City of Petal’s designated
official emps d 10 rec d or take inistrative action.

The Medical Review Officer is the only person authorized to order a re-analysis of the
onginal sample or a test of the split specimen.  Authorization for a split speci test
may be made by the Employce within scventy-two (72) hours of his/her having received
actual notice of a pusitive test. If the retest or split specimen is negative. the Medical
Review Officer will cancel the test. (Sec section above regarding “Split Specimen
Analysis).

The Medical Review Officer will not disclosc to any party any medical information
provided by the individual as part of the testing verification process. There is an
exception to this rule where. in the MRO's reasonable medical judgment, the information
ind: that inued p by the individual of his/her safety sensitive function
could pose a significant safety risk. Before obtaining medical information from any
individual as part of the verification process, the MRO explains to the Employee that any
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information provided may be disclosed to third partics if continued performance by the
Employee of his/her safety-sensitive function could posc a significant safety risk.

ALCOHOL TESTING

As noted earlier, alcohol testing is different form drug testing becausc it involves testing
breath with a machine. Thus. no laboratory or urine samples arc involved. This section
will explain alcohol testing procedures.

The Testing Machine/EBT: The testing apparatus is a breath machine. referred to as an
EBT (evidential breath testing devise). and the particular make and mode! used 15
certified by the National Highway Traffic Safety Administration (NHTSA) and must
appear on NHTSA's “Conforming Products List of Evidential Breath Measurcment
Devices.” This list is referred to in the industry as the CPL. and it is somewhat analogous
to the drug testing requirement that labs be listed as certificd by the DHHS. All Work
Well machines will meet these requirements.

The requirements for the EBT are somewhat different for intial screening vs.
Confirmatory testing. but if the machinc meets the requirements for confirmatory testing.
it can be used for the initial screening as well. For confirmation testing. the EBT must
be able to distinguish between alcohol and acetone at concentrations of a .02 alcohol
concentration (Drug Testing Measured in terms grams per 211 liters of air). Also. the
machine must be capable of printing in triplicate or on thice consecutive and identical
copies of the test result, the EBT's serial number land manufacture, the ame of the test,
and a unique number generated by the EBT 10 identify the particuiar specimen being
tested. The unique identification number produced by the EBT must also be capable of
being read before the test s conducted.

For the imtial screening test only, it 1s permussible 1o use an EBT that is on NHTSA's
CPL list but does not meet all the other requirements just discussed. If such a machine 15
used, the tester must use a highly stylized log book to track the data for each initial
screening test. However, in all J i

con n j

The regulations requirc that the manufacture of the EBT devclop a Quality Assurance
Plan of testing and maintenance for the machine and Work Well's personnel will follow
that plan to assure proper function of the EBT’s used in the City of Petal’s program.
Work Well will keep the machines securcly stored when not in use. Work Well’s
personne! will conduct testing of calibration, tolerances. and testing intervals. as well as
machine inspection and mai ¢ proced Work Well is required to keep detailed
records of their EBT Quality Assurance Plan.

The BAT: The person who conducts the alcohol testing is called a breath alcohol
technician or BAT and this person is the functional equivalent of the CSP who collects
drug testing specimen. Work Well BAT's are traincd on the type of EBT to be used and
are trained at an approved coursc mecting NHTSA model course requirements. Work
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Well maintains documentation for The City of Petal of the proficiency and training of its
BAT's, along with other required records of compliance with FHWA regulations.

Testiag Procedures: The procedures for alcohol testing arc similar to drug testing. For
example, the BAT must initially confirm the identity of the person to be tested and BAT
must explain the testing procedure to the Employee. The BAT is to work with only onc
Employee at a time. The testing is to be conducted at a location and in a manner that
ensures sural and visual pnvacy. A mobile testing unit (i.c... van) may be used but must
mect the pnvacy req The only plion to the privacy requirement arises in
the case of accident scenc or other emergency testing, and in the event, Work Well will
assure the Employecs are provided as much privacy as the situation will allow.

Initial Screening: After the BAT has identified the Employ and has explained the
testing procedure, the next stcp is to fill out the first part of the Breath Alcohol Test form,
which includes the Employee’s consent to be tested? (1f the Employee refuses to sign,
this constitutes a refusal to be tested and is treated as a; positive test would be), after
consentng. the Employee watches the BAT open an individually wrapped and sealed
mouthpicce. which is then attached to the EBT. The Employce is instructed to blow
forcefully into the mouthpiece for at least six (6) seconds or until the EBT indicates a
valid sampling amount had been obtained.

The EBT will then provide the results of the initial test and the BAT will share these with
the Employee. (Note. The methods of icating and d ing these steps; will
vary depending on whether the machine is fully digital or whether a log book is used.) If
the test results arc a breath alcobol concentration of less than .02 the test is considered
ncgative and the Employce and BAT complete the remainder of the form, sign itand
report the results to The City of Petal

If the results of the imtial screening test is .02 or greater, it will be necessary to conduct a
confirmation test. This second test will use a fully digital EBT meeting the confirmation
testing requirements noied earlicr above and may be conducted by the same BAT. Ifa
different BAT will perform the confirmation test, The BAT wha did the ini al testing
must sign off in the appropriate place on the form.

ing; Generally, the same BAT will perform the initial and the
Confirmation test, though this is not required. If a new BAT will perform the
confirmation test, the new BAT must repertory the Employee identification steps and
must cxplain the testing procedures to the Employee. In addition. the new BAT will need
to complete section 1 of the test report form. In all cases. the confirmation test must be
performed within twenty (20) minutes of the complction of the screening test.

There is a waiting period between the initial screening test and the confirmation test of
fifteen (15) minutcs. counted from the conclusion of the screening test. The BAT will
instruct the Employee not to eat of drink anything during the waiting period and not to
belch. if possible. The restrictions. like the waiting period itself, are for the Employee's
benefit by preventing an inflated or otherwise inaccurate alcobol reading. However, the
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test will be conducted at the end of the waiting period, regardless of whether the
Employee follows the forgoing instructions. Any failure by the Employee to follow
instructions will be noted by the BAT in the “Remarks" section of the testing form.

The testing procedures themselves for the confirmation test are identical to the initial test
in terms of instructions to the Employec, using a new mouth piece and getting a valid

p Before inistering the test, however, the BAT must conduct an Air Blank
test to assure that the EBT registers 0.00 on the Air Blank (a test of room air). I the first
Air Blank registers grater than 0.00, one additional Air Blank may be conducted. If that
second Air Blank test is 0.00, the test may proceed. If not, the test must not proceed
using that machine. That EBT will not be used in FHW A testing again until it has been
checked for calibration and tolerances in 2 d with the f: 's quality
assurance program.

If the EBT confirmation tests result is different from the initial test result, the
confirmation test result controls. As with the initial test, the BAT will show the result of
the confirmation test to the Employee and will complete the testing form. Both the
Employee and the Bat must then sign the testing form. The BAT will then conduct an
additional Air Blank test and, if the result is grater than zero, the confirmation test is
invalid.

To be considered positive and in absolute violation, a driver's confirmed alcohol level
must be .04 or greater. Results between .02 and .04 are not absolute violations but
require that the Employee be relieved of safety-sensitive duties until the longest of
twenty-four (24) hours or the start of his/her next shift.

Reporting Resuits: The result of the alcohol test is reported on a triplicate form, the
format of which is required by the FHWA regulations.

The City of Petal has designated the City Clerk to communicate with Work Well’'s BAT
on alcohol testing matters. 1f test results are initially communicated other than in writing,
the BAT and the City of Petal’s representative must have a system of identification
before the information is provided. The initial oral report must be followed by delivery
of the City of Petal's copy of the testing form and the City of Petal is responsible for
maintaining this and all other required records in a secure manner

Miscellaneous Provisions; As with drug testing, any suspicious behavior, failure to
cooperate, inability to provide a speci or other behavior which makes completion of

an alcohol test impossible shall terminate the test and shall be documented by the BAT.
Similarly, if a test is interrupted or events accur which would render the test invalid, the
test must be aborted and started over using new materials and new forms.

If an Employee is unable to provide a specimen of air suitable for testing. The City of
Petal shall be so informed and The City of Petal will select a physician to evaluate
whether the failure to provide enough air is; medically explainable. This is the same

testing regulations and, as in drug testing, the physician’s report to The City of Petal must
be in writing. If there is no valid medical explanation for the failure to provide the
specimen, it is treated as a refusal to co-operate and thus a positive test. (Note: This
medical ion will not be conducted if the test is a pre-employment test.)

A breath alcohol test is considered invalid under the following circumstances: failure to
observe the fifteen (15) minute waiting period; failure of EBT to pass calibration and
tolerance tests at the next subsequent check: failure of the BAT to conduct Air Blank
testing: failure of the BAT to sign the form or to note in the “remarks” section that the
Employee failed or refused to sign the form: EBT fails to print a conformation test result:
disparity between the Employee identification number or alcohol concentration as
between the printed result form and the digital reading on the machine.

| as the “shy-bladder” eval prefi d; by the MRO under the drug
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PENDIX “B” PENDIX “C”
AR - 1 REQUIREI FO. G

If a Driver/Employee is involved in an accident driving while on duty, a post accident
drug and alcohol test is requited if: the accident involves a fatality or the driver receives
a citation for a moving violation. To assist Drivers/Employee’s in complying with this
requirement, District Supervisors will discuss with you procedures for post accident
testing. They are summarized as follows:

A. If you are involved in an accident you should immediately contact law
fi who will i igate the accident and administer a breath test.

B. You should contact your Supervisor:

C. If you receive a citation or if the accident involves a fatality (or potential
fatality), you must be alcohol and drug tested:

D. If you need medical assistance, that assistance is not to be delayed to conduct
testing. However, if you are unable to do so, inform the medical personnel

of the need for the testing for drugs and alcohol.

E. If you are unable, due to injuries, your signed consent form on file aliows the
City of Petal to order the necessary tests for you.
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SUMMARY OF INFORMATION ON EFFECTS, MANIFESTATIONS AND
'METHODS OF INTERVENTION IN ALCOHQL AND DRUG USE/ABUSE

A, Drug and Alcohol Use/Abuse in the Workplace
1. Physical, Behavioral, Speech and Performance Indicators
2. Methods of Intervention
3. The Facts about Substance Abuse (6 minutes)

B. How Drugs Affect the Body
1. Stimulants
2. Depressants (Including Alcohol)
3. Narcotics
4.

Hallucinogens
C. The Personal Effects of Drug and Alcohol Use/Abuse
1 Health
2. Work
3. Personal Life
D. The Role of the Supervisor/Manager

1. Supervisor/Cop/Counselor
2. Proper Job Performance Documentation
3. Five Steps on How to Confront a Troubled Employce

E. Certificate of Completion
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l Resiliency |
Employee demonstrates the determination to keep going in the face of setbacks, criticisms, and rejection, even
with tough and demanding customers - also the willingness o go “the extra mile™ to see a sale closed successfull

APPENDIX D

Performance Appraisal

Performance Rating D Comments
Dale:

Appraisal Period:  From: To:
Employee Name:
Hire Date:
Dep Name:
Position Title:
Supervisor's Name:

i Personal Presentation and Organization |
Employee ates adep as it refers to p I p ion, dress, and g g,
organuzation and demeanour, including matters such as attitude, preparation and punctuality.

as well as p

Performance Ratin
- - : Performance Rating Comment
5 Exceplional Emplayee displays a consisiently high level of ability that regularly
4 Advanced
3 Competent [Employee displays an average kevel of ability and usually meets Lhe
minimal requirements. { About 50% - 70% of employees) r Interpersonal Relations j J
2 Tmprovement Needed Employee is showing 1 i y in meeting (About - r—r - - - - o—n "
10% - 20% of employees) Employee builds and maincains effective working relations with the organization’s other internal employees.
1 ATator Tmprovement Nezaed  JEmployoes at this level regularly fail to meet requirements. { About Shares information and market intelligence. C well with manag gues and
% - 10% of employees)

Performance Rating D Commenty
| Job Knowledge ]

ploy ale: and of all aspects of current job classificstion and
Positions him/her self for advancement apporiunities.

Performance Rating D Comments l Policy and Procedures I

Does the employee understand and comply with policies and procedures?

Performance Rating D Comment
| Persuasive C ication 1

Employee demonstrates the ability to gencrate credibility and inspire trust by attentive, empathic, patient and
truthful communication

Performance Raung D Comments !
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| Goals and Objectives ]
Goal Number Three
Goal Number One ! Description

Description

Performance Standard

Performance Standard

Actual Performance

Actual Performance

Evaluation
Evaluation
! | Employee I
i Goal Number Two
Description When you have studied your appraisal, picase read the statements below and respond

“The ratings and comments in this appraisal are a fair and reasonable assessment of my work performance and
developmental needs.”

Performance Standard Strongly Agree r l Not S“ml I Disagree [ l Strongly ]
Agree Disagree

“I believe that the goals sct are reasonable and obtainable and 1 will try to achieve this level of performance.”

Actual Performance ’ Strongly . Strongly
i Agree Agree Not Sure Disagree Disagree

Evalvation
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Larry L. “Butch” Brown
Executive Director
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City Of Petal
Recreation Department
605 Hilicrest Loop

Petal, Ms 39465 P O, Bax 1850 / Jacksan, Mississippi 39215-1850 / Telephone (601} 359-7001 / FAX (601) 3597110 / GaMDOT.com

601-325-4814 EXH'B‘T ,,B-nf
To: Mayor and Board Members
Fr: Tom Hardges Jr
Request your approval to allow Petal Electronics to install a Mobile Radio & Base Mr. Tom Hardges, Jr.
Communication System in the Bus per MDOT recommendation. The cost will be Recreation/Transportation Director
$1,540.00 for the installation, however after the reimbursement total cost will be ) City of Petal-Recreation Department
$$308.00. 101 W. 8" Avenue
Petal, Ms. 39465
Dear Mr. Hardges,
Subject: Communication Equipment Purchase
We have received the quotes for purchase of communications equipment that you recently
submitted. As a result of o a iew, we concl ith your decision to make this purchase based
on the lowest bi e are prepared to reimburse the cost of this purchase g
ontract agreement with Southern Mississippi Planning and Di District (SMPDD).
Please take the necessary steps to have SMPDD invoice us after the purchase has been completed.
We are making SMPDD aware of our concurrence by a copy of this fetter. If you require additional .
assistance from our office please contact Ms. Gwen Smith of our staff at (601)-359-7800.
o SRV AV N
Charles Carr
Public Transit Director
PC: Ms Lydia Davis
Southern Mississippi PDD
— et "
. 1PPI 39401 4 - ;
PETAL ELECTRONICS , aE WL ELALE LY R R
922 US Highway 11 ) g }
PETAL, MISSISSIPPt 39465 CUSTOMEE'S §
(601) 582-4515 CRDEE NO. 3 oAt - - ﬁ f
; - ATE OF ORDER sow o . - =
TETT Aot Pels) e s 88 . F
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i
38 vaniE / LOGATION &S L) O g »
e G Zop ke Yo Toded oa; R IAREN BY ‘ . —
o . y B DAY WORK.
ESCAIPTION OF WORK. Qn.o\-v < N &Jc. R mL\\C o o E " ’ho B v
Cexma ot s haa-; 2
aty. l DESCRIPTION PRICE AMOL:JNT TR o v AL S v z
. ‘ Comen 3300 Radiey 2T [swe se I\f 2 & /e M‘} "
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| | 7 SFhear |8 .
1
l | | §
| L
| i i 2
LBOR ouRs | RATE | AMOUNT | TOTALWATERIALS )5 Y8 oo ®
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CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEFTEMEER 34, 2007

NOTE 1- SUMMARY OF SIGNIFICANY ACCOUNTING FOLICTES

The City of Petal, Mississippi (the City) was incorparsted in 1974. The City
Alderman foon

Lo 1 e d companir e s (o which b
sovamoen

umits, althongh legally scpanuie entities, wre, in -..i!a._!i..»
Fovammant's operstians.

‘Blended componend wnit,
The Petal

i e Ciy.
The Board o Directors of Peal Public Iuprovement Corpovation s cvupessd
ofthe Mayor wnd Akderuen ofthe Ciey of Peal The Petal Public

E.
The City"

its of the City: Petal chool
Disrict, Aea Development Partnershin, Pine Belt Regsonal Waste Anthocity,
Petal Voheer Fire Departme, and Peml Police Auxiliary.

B. BASISOF PRESENTATION
“The City's bmsic Gnanci
inchling » aiccud of nctact md ‘Aatement of seivities, d find
detailed ievel of Grancia
infommetien.

Goverrmment-wide and Fund Financial Statements:

o the statement of changes in net aasels) repar informaion cn all of e
‘non-fiduciary activities of e Frimary govermment and its coempanent wits.

]

CITY OF FETAL .
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMBER 30, 2007

NOTE oF roL

Grvernmwenial activisies, which sonally are supponied by taxes and

oceimites, which rely o auppest.

the degree 1o whi

Rrcion. Program rewmses kot 1) harges o coiocens e spplicarts

Who purchase, use, af direclly benefit from goods, svices, or privileges by s

mecting icular fimction o
sepment.
revenues we reported intiead e general revenwes.

i funds,
proprietary finds, end fiduciary funck, even though the lates wre exchoded
o the govermment-wide rancial saiements. Major individual

separais columna in the furd finencial ststements.

ng. a3 e the
IE?&IEEE!EF w!l!l
Limbility is

Property taxes are
au!.l..in-.n ?«!_ﬂ-rasn.a_zsp Grans and

quin

!IL..!IIS.;!! ¢ bemmet.

ing the current

‘accouting.

available.

hey
10 pey linbilises of the

wraiable € hey
period. Expenditures generally e ecarded when s lubiliy is pinargn

2

NOTE1

CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMBER 3¢, 2007

- SUMMARY OF ICIES (comt)

Additianally the City reparns the follawing major propaietary fonds:
Water and Sewer Enterwrise Fupd - This fund scoounts for the
ciivites of the City's waicr md sewer operstions.
‘Solld Waste Dispesal — This fund sccounts for the actvities of the City's
‘solid waste collection and disposal operations.
‘accounting

Decetber 1. 1999, genenally we foiowed in bah the govemm ent-wide and
11111 icards do.

Accounting

g . . T.r
sibject 1o the same imitation. The govemment hus elected not o follaw
subsequent private-sector guidance.

N .

"
ide Exceptions 1o this

oy o 'y water
Boods, services, 2) oparating grants and

cansributions, ad vgu.ﬂln_lnn.!!-!.. Internally dedicated
revenwes.

Likewise, genernl s!_l-u_xr.-a_!ﬂ

Proprietary funds distinguish
aperating neans.

il

proprictary furwl s principal ongoing operations. The principe! operating.
vevemes of the City's Water and Sewer Enicapeise Fund and of the City's

The City aho recngnizes as aperiing cevente the portion of p fees intended
tn secover the cost of connecting new customens 1o the systera. Operating
glﬂ-ﬂ‘i:ﬂi-ﬂiiigl—ﬂl&iﬁ

All revenues and

2

CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEFTEMRBER 38,2007

NOTE1L oF: JCIES {eoat)
‘under wecrual accounting, However, debl scrvice expenditures, as well ss
recorded only when peymert is due.

The City reports

Ganers Fop - This st C a s printury operating find. It sccouts for
be sccounted

_n.-_nlw_l..-l

5.8 Mfion Bevd Copstroction Fupd - This find accounts for the
proceeds of e Series 2007 Generat Obligation Bond used for variows

CITY OF PETAL
NOTES T0 THE FINANCIAL STATEMENTS
SEPTEMBER 30, 2007

NOTE o POLICTES (roat)

nd cxpenscs.

i for e, it is
government's policy
resources es they are needod.
. ACCOUNT CLASSIFICATION

the Finacial.
tlnls:lls?oaan..sunatal
E. ENCUMBRANCES .
%E!ﬂil!&lﬂ!:ﬂ»isﬁg
F. CASH AND CASH EQUIVALENTS
The City

board of alderman. State ststuea specify haw these depositories we © be
selected.

short-tesm the end of

Cash and cash cost,

G. INVESTMENTS

“The caty is allowsd, by statu, 10 invest excess funds in wny bonds or other

direct obligations of the United States of Americs or the siste of Missiasippi,

o o any ooty er mmicipality of i st wher such coumy o mumicpal
soprved; o m ierest-bearing

Enl.i
th depont o s k. x !qﬂ&!&uliﬂ.ﬁs!ﬁs
27-105-33(d) aed 27-105-33(e), Miss. Code Amn. (1972).

capitalprojects.
All other i . majer
ety
The Cityreports the follewing fund types:
GOVERNMENTAL FUNDS:
« Soecal e spesific
wor e Jegally
sesrxied for spcific expenditare purposes
+ Capital o
Sl o " it
remmeces e
nkerest scd relaed cost.
FIDUCIARY FUNDS:
g arc e
mcammement of reslts of operatiots.
2
CITY OF FETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMEER 30, 2007
NOTE oF POLICIES feont)
i wih
fes raam the end of
fopipulpheiplnisrinfer bbb iy
& RECHYAMES

o€ lends

‘the fuscal year
“due toram other funds™ hrin!u-vlu!s.-n?lrl-yi
cther funds™ (i interfud

fowns). All other “doe
v other funds.™ Any residual balances outstanding between the

e by = nds 1o

#vailsble financial resources.

Trade

seccivable allowance for uneoliectables.

‘The vaktion aliwmcs for the General Fund Polics Fines is besed on the
City's esination of amouwnts thal catot be collected.

L INVENTORIES ANDPREPAIDITEMS

not

. h
ceouwned fox ax expenditures in the period of scquisition.
1. RESIRICTED ASSETS
- v._ i theis

18 limited by appli The
" vecount is used axide
Enékili?i—.ﬁl ewer's oparation that

)
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EXHIBIT “C”

CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMBER 30, 2007

NOTE 3- ACCOUNTS RECEIVABLE AND ALLOWANCE ACCOUNT
Receivbles e of e yar e ot Cat's idividon maj fut s pwrmsior
inchucing the
S
Ve e S0d Ve
Gmerd Eorgim  _Ewpaw __ Ta
Raceirarir:
Accouma 200 e s e .
Camgt Fiw Racaivabls 384,564 . 1304564
Ot Rcsimie st 2 s
) - - 167
[ — e | umn | zwm
"
u

NOTE 4. INTER-FUND TRANSACTIONS AND BALANCES

Timing differences between the payments of expenses for other finds and the

CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMRER 3¢, 2007
NOTE 4- INTER-FUND TRANSACTIONS AND BALANCES {rert)

CITY OF PETAL
'NOTES TO THE FINANCIAL STATEMENTS

SEPTEMBER 38, 2007
NOTE 5- CAPTTAL ASSETS {comt}
Degeeciation expense was charged 10 the following govermmenta) fnctions:
et e e bt e s
sy .o
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T e i e o o e fsd
foudurrivariy s
il n e P —=
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[ pe o o
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The
0, 2007
Payable Fund Amount
Katrma Fund Gepersl Fnd s 3425
Weter sod Sewer Fund Genensl Fund wos
Central Fucling Station Genersl Fund L3
Cearing Fand Gl Frd. 361
Giomng fund 1904
‘Woetey wod Sewer Emterprise Fund 3802
Toul 23.798
1
payments become due, el
el
other inchuding
CITY OFPETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMBER 38,2007
(OTE 6 CAPITAL LEASES
AsLessee:
City apinl through
capita icases e of Septezaber 30, 200
by y September
30, 2007:
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Brnepie niarest
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CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMBER 39, 2007
(OTE 7- LONG-TERM LIABILITIES
GENERAL OBLIGATION BONDS
The City
: Tomilities. Genersl ool
sasaed for i
fox b real e
et s i the et year. rencral Gblgation Bands are dirct
bligaticns tensed o a pledge the full faith and credit of the City. These bands
sencraly are imucd a3 20-year serial bon.
REYENUE EONDS
‘the City solely
by
sysiem. The Revenue the wites wnd
sewer sysem
of the sysieon
of the rystem s
is.iwnu.uwns:!_-ﬁ The criginal emotzs of revermss banda
i ssuedin the
carrent year. The Cy i e w
@ of Scptzmber 30, 2007
IAX INCREMENT FINANCING (I1F) BONDS
TIF Bonds i
arca by praviding tix nocessay infrastrueture for ¢ development project. e
a‘.&.&iqﬂlniiwgwﬂiaiﬂwaim
Comty imerestand

principal on the bands. The Ciy dous it e e Fll (s cred of
City ta repay the TIF bonds. The City i not abligated ta repay the debt if the tax

the defined TTF ares. The Egnnuos,s...dmwat 2002

E

In 1995, the C: 757 i
Control Revolrng Loan P _-amwa whichis En._.«gdu
outstanding
of the Ciy’s sales Ein_.u

NOTE 7- LONG-TERM LIABILITTES (cvat)
CERIIFICATES.OF PARTICIPATION
1, the City the Petal Public

“orporation, i actificairs 994

10 fnance i ty.

e oo ot Paie

subject to enuml eppropriation by the Board of Aldermen.

SPECIAL OBLIGATION BONDS

in Navember 2005 the City borrawed $1,000.000 ws part of the Missixsippi
‘Bank Huri

i the cuerent year.

E
‘Ciy may borvow for ary pruepose for which Bends, Notes, or Cartificates of
r}z&i!s&lﬁ_! Efgn&yi}:ns!

3
the sanscry femtation spom pktednes. The e of ke on these ows ey

Errﬂ&?.ﬂ:ﬂ.&i?gzuuﬁ&
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EXHIBIT “C”
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EXHIBIT “C”

CITY OF PETAL
NOTES TO THE FINANCIAL STATEMENTS
SEPTEMBER 30, 2007

NOTE 18-CONTINGENCIES

[EFDERAL GRANTS
The city i
g nimalu e o gemerally condioned
spplicable federal reguiations, inchuding the oxpenditure of resowross for

Any L4 it ‘became.

bty of thciy. No provision for sny Kisbility that may result bas becn
recognized the city's firancial satements.

LINGATION
ity Atiomney, ity at Seplember 30, 2007
il be eovered by insurmnc.

NOTE 13-RISK MANAGEMENT

TheCiyia 3&&5!5!&5!}&55@?»&&;5
wnd ol

e.ﬁ!‘

the City

nmrance coverage in any of the past tee fiseal years.
‘Paticipation in Public Entity Risk Pool:
The City pasticipatzs in the Mississippi Municipal Liability Plan (MMLD), an

inmurance purchasing pool. The Ci. wlong with other erumicipalites us & grows,
ek of e

d des of amess;
covernge since it joined the pool.

The City is 8 member of the Missimippi Municipal Warkers Compensation Group
(MMWCG), The group ia 8 risk-sharing pool: such # pol is frequently retemred
1083 0 self-imwunce pool. MMWCG covers risks of loms arising fram injuries 1o
the City's cmployoes. The Mississippi Worken' Compensation Commission
requires that an indemity agrecanens be execuued by cach member i w workar'
y binding

L.«-!-!n

the pool and each of proup

4

CITY OF PETAL
NOTES TO THE FINANCLAL STATEMENTS
SEPTEMBER 30,2087

compemsation obligations o each member. Each manber of the MMNCG

i&s!! Tors i

MMWCG has which will pay i 1

tatal claims during i:ﬂs%}nislsai._.!?vs.
“The City has not had sn

the pool.

NOTE 12-COMMITMENTS AND CONTINGENCIES

On August 29, 2005 ‘State of Mississipyi.
‘The Cily of buildings and
rendt of e date of thi he City has

opended over §: 5,500,000 of whach -Irn._ eimbuned $5,580,000 from
FEMA and $213,212 from its insurance camier. The City still has spplicaions for

reimbursement panding with FEMA.
NOTE 13- COMPLIANC]
The Mississiomi Co .
Iaw. A review

Hems were answered yes os nct applicable.

NOTE 14-SUBSEQUENT EVENTS

The city has pon

rysten.

been let they yeans for

complecion.

The City made the final payacrd in August 2007 for he smount owed for

Hurricme Kotiom debs rsmarl e umoud f S1425 500, The iy wae
from FEMA and I en applicatin

iisi_?.s_..._.-rr_ﬁ

CITY OF PETAL
BUDGETARY COMPARISON SCHEDULE FOR THE GENERAL FUND
FOR THE YEAR ENDED SEPTEMBER 34, 2087

3, 3%
L FLY

FEEE]
=¥

CITY OF PETAL
NOTES TO THE
FOR THE YEAR ENDED SEFTEMBER 39, 2087

BUDGETARY COMPARISCN SCHEDULE

1) Basia of Presentation. The Budgetary Comparison Scheckule prescrts the original
legally sdopted buciget, the final legally sdopied budget, the sctusl data on the
budget

2 by the Board of Akerman.
Board. A budgermry the major
" genarally sccepled in

the United States of Americs

3) Section 21-35-15, Miasissippi Code (Ann. 1972) explains that cxpendinures shwil
e ket within the budgrt “except fo captal oulay.~ Because Capial Projects
funds do not hae legally binding budgetx, two of the major govemmanal funds
dgetary comparisons we ol prescied.

OTHER SUPPLEMENTAL INFORMATION
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS

EXHIBIT “C”

CITY OF PETAL
SCHEDULE OF FINDINGS AND QUESTIGNED COSTS
FOR THE YEAR ENDED SEPTEMBER 34, 2007

The Cay ‘policies wnd pr comering the
Yarious ciy departments @ nt sullicient (o ensure propes sccouking end
reporting ascts. ci
nd procedures ait the responsibility of the Mayos, Board of Aldermen
aad Ciry Clerk.
RBesammmdation
ity review i poli
procedures mnd ; pr
ennure proper acsounting W repoting of Tnactions wd safeguarding
of ussets.
arying out theis assigned responsibiliies.
Remome
Management wil review is policy all oreas of
illbe
! Procedures
will be implemented over crain wees,
Einding 20072
The City”
snd reparting of o
sl guas ding requircments.
Resommendsion
W i pdste
their subsidiary records.
Remonse
e will
quistions. P od wd
in
Cay's fined asseix.

CITV OF PETAL
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
POR THE YEAR ENDED SEFTEMBER 38,2087

Eindiee 2007-5

The City's Fnancial
8 [

required by Siste Law.
Recommendation

Resxpse

geane
necessay improvements.

e
We recoummend the City determine if sdditional sialf sndior procedures is
n the

CITY OF PETAL
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED SEFTEMBER 14, 2087

ks N ey
10 reducs the level of collected reveme. This inchudes printing manthly
feparts 1o b rovicwed by mmagement

Rezponse

d fallow-1p pr
pest

i normal collection procedures have bean cxhmusted

g 20074
The Ciy's 2y needs 10 be v
a!_.w...na!&ﬂ&sa..ll_ii

Recqumeistion

ar oquipment

sysiem

Resmonss
Management wil L

ol prans. Gran files will be mairsained in » central location with
complete documatstion.




CHANCERY COURT

TENTH CHANCERY COURT DISTRICT OF MISSISSIPPI
{Forrest, Lamar, Marion, Pearl River & Perry Counties)

THE LAW OFFICE OF
DUKES, DUKES & WOO0D

CITY OF PETAL

LISA M. LADNER

440

GLORIA G. MOORER EUGENE L. FAIR, JR Fie WEST ML STRCET . P O BOX 2088

Con A P 1lor - Place 4 Report, HATTIESBURG, MISSISSIPPI 39403-2088
R sl Tl FarmMINUTE BOOK 29 o
iesburg, 72 Hateshurg. MS 349010872 Hamesbur JAmES < Renesiod
e :;z:;‘sxia];o > lmqwlﬁ 5442836 601 o4 2836 Riamsesmed el Leass Asmistant
Fax (601) 544-2839 Faa (801, 544.2839 JAMES £ DuaLs A TELEPHONE
- LR ERSET 1)
NOTICE OF COURT SETTING iionipAbaigoyiutans January 29, 2009 cornanansn
EXHIBIT “D”
COUNTY: FORREST COUNTY CAUSE NO: 18-2007-0605-G-F
PLAINTIFF: CITY OF PETAL, A MUNICIPAL CORPORATION Thomas W’ Tyner, Esq
AULTMAN. TYNER. et al
DEFENDANT: BARRONTOWN UTILITY ASSOCIATION P O. Drawer 750
Hatuesburg MS 394030750
TO: S. Beth Windham
P.O. Drawer 750 Re City of Petal Barrontown Uulity Association/Springfield Road
Hattiesburg, MS 39403
Dear Tom
James K. Dukes . . -
P.0O. 2055 In furtherance of our conversations g the and of the above

Hattiesburg, MS 39403
THE ABOVE CAUSE HAS BEEN SET FOR:  Trial
ON: Wednesday, April 15, 2009 at 9:00 A.M. 1st on the docket
to be heard in Forrest County, Hattiesburg, MS
before Chancellor Eugene L. Fair
1f you do not agree with the above setting, please notify this office within (5) five days after the
receipt of this notice. If we do pot hear from you within that time, the Court will consider this a
firm seuing.
Continuances: When a case has been set for Trial and a contipuance is requesied, a Motion for

Continuance stating the reason for continuance and signed by the movant party and their attorney
must be filed and properly noticed to counsel opposite for hearing.

Centificate

1 the undersigned, do hereby certify that | have this day mailed, postage prepaid, this potice of
court setting to the above named attorney(s) at the address stated.

COURT ADMINISTRATOR

DATE: January 26, 2009

Thomas W. Tyner, Esq
January 29,2009
Page 2

Barroncown Urtility Association 1s in the process of publishing a iist of 1ts customers and | will
provide same by separate letter. Barrontown Utility Assoctation. inc. 1s desirous of proceeding with
waterline work without delay and if Sunnise Road is in fact going to be resurfaced, please advise if 1t may
be possible that the necessity of boring under Sunrisc Road could be avorded

1 look forward to hearing from you regarding these matters at your earhest converuence

With kindest regards, | remain

Sincerely.

(it b -

RCWige

referenced matter. please be advised thar L have been authorized to make the lollnw:ng offer of compromise
and scttlement

1 Barranwown Lulity A#ocuuo_m Inc. agrees io a&ndén thie three inch water line on the
© West side of Spnngfic)d Road, and agrees to connect:all of .its water .customers on
Spnngfield Road to the sux inch waterhine on the East side of Springficld Road.

Barrontown t‘uhl)v Association, Inc. wonld pay the cost involved in the disconnection of
the customer's from the threc inch line on the West side of Springfield Road and would pay
the cost of connecung the customers to the six inch line on the East side of Springfield
Road

3 The City of Petal will grant to Barrontown Utility Association, Inc. any temporary and
permanent easements which will be necessary 1o abandon the three inch line on the West
side of Springhizld Read, and te connect the customers to the six inch waterline on the East
Thus wall confirm our conversation of the East side of Springfield Road.

4 The Caty of Petal wall grant to Barrontown Urility Asseciation. [nc. easements for all of the
areas located within the annexed City of Petal areas serviced by Barrontown Utilities for
the maintenance and upkeep of the waterlines siruated therein.

5 The Cuty of Petal agrees to dismuss the complaint and ded complat
without prejudice

filed herein,

| would hoyg that we could bave at least an undusundmg thz tf\e City of P:ul would nof sqek to
assess fees upon Barrontown Utility Assocuation which are not being likewisg assessed to other utility
associations operating wichin the City of Petal or the annexed areas thereof.
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AN ORDINANCE AMENDING SECTION 4 OF ORIDIANCE 2005(6)
OF THE CITY OF PETAL, MISSISSIPPI FOR TREE PRESERVATION day of February, A.D., 2009.
REGULATIONS, PROVIDING TREE PROTECTION AND EXEMPTIONS

WHEREFORE, the foregoing Ordinance was duly passed, adopted and approved on this the 3

BE IT ORDAINED by the Mayor and Board of Aldermen of the City of Petal, Mississippi: EX H | B |T “° En
CARL LSCOTT
SECTION 1: Section 4-2 Exemption of Ordinance Number 2005(6) as originally adopted on MAYOR
November 15, 2005 is hereby amended to read as follows, to wit: (SEAL)

SECTION 4: Tree Protection and Exemption
Section 4-2: Exemption ATTEST:
The provisions of this Ordinance shall not apply to any land recognized by the City upon

which bona fide agricultural uses or commercial nursery or tree farm, are being
conducted, as herein after defined:

JEAN ISHEE
d) Property zoned R-1 of less than two (2) contiguous acres, R-1 residential parcels CITY CLERK
greater than two (2) acres are not exempt.
SECTION 2: All Ordinances in conflict herewith, be, and are hereby repealed.
PUBLISH 1 TIME : MARCH 5, 2009
SECTION 3. That this Ordinance shall take effect, and be in force (30) days from and after its
passage.
The above and foregoing ordinance, having been reduced to writing, the same was read and
voted upon, section by section, and then as a whole:
Those present and voting “YEA” and in favor of the passage, adoption, and approval of Sections
1, 2, and 3 of the foregoing Ordinance:
Alderman David Clayton
Alderman Kay Fairley
Alderman James Moore
Alderman Steve Stringer
Alderman Liesa Weaver
Those present and voting “NAY” and in favor of the passage, adoption and approval of Sections
1,2,and 3 of the foregoing Ordinance:
None
Those present and voting “YEA” and in favor of the passage, adoption and approval of the
foregoing Ordinance as a whole:
Alderman David Clayton
Alderman Kay Fairley
Alderman James Moore
Alderman Steve Stringer
Alderman Liesa Weaver
Those present and voting “NAY” and in favor of the passage, adoption and approval of the

foregoing Ordinance as a whole:

None
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EXHIBIT “F”

CITY OF PETAL
MISSISSIPPI

PROCLAMATION

WHEREAS, in 1872 Sterling Morton proposed to the Nebraska Board of Agriculture that
a special day be set aside for the planting of trees, and

WHEREAS, this holiday, called Arbor Day, was first observed with the planting of more
than a million trees in Nebraska, and

WHEREAS, trees are a valuable resource giving us paper, wood for our homes, fuel for
our fires and countless other wood products, and

WHEREAS, trees in our City increase property in values, enhance the economic vitality
of business areas and beautify our community, and

WHEREAS, trees, wherever they are planted are a source of joy and spiritual renewal, and
WHEREAS, Petal desires to continue its tree planting ways,

WHEREAS, the organization provides awards and scholarships to students based on their
expression of patriotism through art, speech and volunteerism,

NOW, THEREFORE, the Board of Aldermen and I, Carl Scott, Mayor of the City of
Petal, Mississippi, do hereby proclaim February 13", 2009 as

ARBOR DAY

in the City of Petal, and urge all citizens to support efforts to protect our trees and woodlands and

to support our City’s Urban Forestry Program.
D

Honorable-€4fT Scott
Mayor, City of Petal
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